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DR. BABASAH

Circular

Board of Studies; the Ac
June, 2026 has accepted the
UG level under the faculty o

CHHATRAPATI SAMBHAJINAGAR.

/ Syll. Sec. /HF/ UG Illed Yr. /Curriculum/ 2026.

It is hereby inform to all concerned that, o
ademic Council at it’

-167 -

EB AMBEDKAR MARATHWADA UNIVERSITY,

n the recommendation of
s Meeting held on 02¢d
“Following Subject wise Curriculum of

f Humanities as per

Guidelines of NEP &

University Norms” to be implemente

d in the all affiliated colleges.

Sr. No. Name of the UG Curriculum Semester ]
0l Marathi Vth & VIth
02. Hindi Vth & VIth
03. English Vth & VIth
04. Urdu Vth & VIth
05: Pali & Buddhism with Second Year Vth & VIth &

minor changes IIIrd & IVth
06. Arabic Vth & VIth
07. Sanskrit Vth & VIth
08. , | Political Sciecne Vth & VIth

\y Public Administration with First & Vth & VIth &

Second Year minor changes Ist to IVth
10. Economics Vth & VIth
11 History Vth & VIth
12. Sociology Vth & VIth
13. Geography Vth & VIth
14. Psychology Vth & VIth
15. Thoughts of Mahatma Phule & Dr. B. Vth & VIth

R. Ambedkar
16. Islamic Studies Vth & VIth
17 Military Science Vth & VIth
18. Philosophy Vth & VIth

This is effective from the Academic Year 2026-2

7 and onwards

as per appended herewith.

All concerned are requested t
bring notice to the students, teachers and staff for thei

necessary action.

University campus,
Chhatrapati Sambhajinagar-431 004. Y
Ref. No. SU/ HF/ UG IlIrd Yr.i

Curriculum/ 2026/ 4459 - 55 ﬁ

Date: 05/ 06/ 2026.
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Syllabu

o note the contents of this circular and
r information and

y Registrar

ection

P.T.O. -2--
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Copy forwarded with necessary action to:-
1] The Principal, all concerned affiliated colleges,

2] The Director, University Network & Information Centre, UNIC,
with a request to upload this Circular on University Website.

3] The Director, Board of Examinations & Evaluation,

4] Public Relation Officer [PRO],

Dr. Babasaheb Ambedkar Marathwada  University,
Chhatrapati Sambhajinagar.
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Dr. Babasaheb Ambedkar Marathwada University,
Chhatrapati Sambhajinagar (MS)- 431001
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(Structure and Syllabus of Four Years Multidisciplinary
under Graduate Degree Program in Humanities with

Multiple and Exit option)

Under Graduate Program of Humanities

MAJOR IN PUBLIC ADMINISTRATION
(Subject Code: 42)

Under the Faculty of Humanities

B. A. Third Year
(V & VI- Semester)

Effective from Academic Year: - 2026-2027
(As Per NEP-2020)




B. A. Third Year (5" & 6" Semester)

B.A. Third Year, 5" Semester

Sr.

Course Type

Fifth Semester

Course Code

Course Name

Credits

Total
Credits

Major (Core)
Mandatory

DSC-11: T-HAC00233005T
P-HAC00233265P

Indian Administrative
Thoughts

2T+2P =4

DSC-12: T-HAC00233015T
P-HAC00233275P

State Administration

2T+2P =4

Major Electives (Choose any one
from pool of courses)

DSE-1: T-HBC00233005T

Introduction to Public Policy

2T+2P

IDSE-2:

Minor (Choose any two from
pool of courses) It is from
different discipline ofthe same
faculty

M-5: T-HCC00233005T

Maharashtra Administration

2T

M-6: T-HCC00233015T

Police Administration

2T

GE/OE (Generic / Open
Elective)(Choose any one from
pool of courses) It should be
chosen compulsorilyfrom the
faculty other than that of
Major

VSC (Vocational Skill Courses)
(Choose any one from pool
ofcourses)

'VSC-3: T-HEC00233005T
P-HEC00233265P

Land Record Management

VSC-4:

SEC (Skill Enhancement Courses)
(Choose any one from pool of
courses)

AEC (Ability Enhancement
Courses) (Common for all
faculty)

VEC (Value Education Courses)
(Common for all faculty)

IKS (Indian Knowledge System)
Courses (Common for all
faculty)

10

OJT (On Job Training)

11

FP (Field Project)

FP-2 — P-HKC00233265P

12

CEP (Community
EngagementProject)

(Common for all faculty)

CEP-2

13

CC (Co-curricular Courses)

(Common for all faculty)

14

RM (Research Methodology)

Course

15

RP (Research Project)

(FP-2/
CEP-2)

22

Exit Option: Award of UG Degree in Major with 132 credits OR continue with Major and Minor




B. A. Third Year, 6™ Semester

Sr.

No.

Course Type

Sixth Semester

Total
ICredits

Course Code

Course Name

Credits

1

Major (Core)
Mandatory

DSC-13: T-HAC00233506T
P-HAC00233766P

IAdministrative Thinkers

2T+2P =4

10

DSC-14: T-HAC00233516T
P-HAC00233776P

IDistrict Administration

2T+2P =4

DSC-15: T-ZI1C00233506T

Shiv Kalin Prashasan (IKS-2)

2T

Major Electives (Choose any one
from pool of courses)

DSE-3: T-HBC00233516T

Comparative Public
|Administration

2T+2P

DSE-4:

Minor (Choose any two from
poolof courses)

It is from different
discipline ofthe same faculty

M-7: T-HCC00233506T

Management of Election
Process

M-8: T-HCC00233516T

Disaster Management

GE/OE (Generic / Open
Elective)(Choose any one from
pool of courses)

It should be chosen
compulsorilyfrom the faculty
other than that of Major

VSC (Vocational Skill Courses)
(Choose any one from
pool ofcourses)

SEC (Skill Enhancement
Courses)(Choose any one from
pool ofcourses)

AEC (Ability
EnhancementCourses)
(Common for all faculty)

VEC (Value Education Courses)
(Common for all faculty)

IKS (Indian Knowledge
System) Courses (Common for
all faculty)

10

OJT (On Job Training)

OJT-1- P-HJC00233506P

11

FP (Field Project)

12

CEP (Community
EngagementProject)
(Common for all faculty)

13

CC (Co-curricular Courses)
(Common for all faculty)

14

RM (Research Methodology)
Course

15

RP (Research Project)

22

Exit Option: Award of UG Degree in Major with 132 credits OR continue with Major and Minor




Courses to be designed for other Discipline / faculty

Detailed Illustration of Courses included in 5™ and 6™ semester:

)

2)

3)

4)

5)
6)

7)

Major (Core) subject is mandatory.

DSC-11: This is a 4 credits theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (core) subject

DSC-12: This is a 4 credits theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (core) subject

DSC-13: This is a 4 credits theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (core) subject

DSC-14: This is a 4 credits theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (core) subject

DSC-15: This is a 2 credits theory course (IKS) OR 2 credit theory corresponding to Major
(core) subject

Major Electives (Choose any two from pool of courses in respective semester)

DSE-1: This is a 2 credits course corresponding to Major (elective) subject
DSE-2: This is a 2 credits course corresponding to Major (elective) subject
DSE-3: This is a 2 credits course corresponding to Major (elective) subject
DSE-4: This is a 2 credits course corresponding to Major (elective) subject

Minor: (Choose any two from pool of courses) It is from different discipline of the same faculty
Min-5: This is a 2 credits course to be chosen from other discipline of the same faculty
Min-6: This is a 2 credits course to be chosen from other discipline of the same faculty
Min-7: This is a 2 credits course to be chosen from other discipline of the same faculty
Min-8: This is a 2 credits course to be chosen from other discipline of the same faculty

VSC (Vocational Skill Courses): Choose any one from pool of courses. These courses
should be based on Hands on Training corresponding to Major (core) subject.

VSC-3: This is 4 credits course- OR 2 credit theory and 2 credit practical coursebased
Hands-on Training corresponding to Major (core)subject.

VSC-4: This is 2 credits course-based Hands-on Training corresponding to Major (core)
subject.

FP-2: Field Project: This is a 2 credits course, should be corresponding to Major (core)
subject

CEP-2: Community engagement and service: This is a 2 credits course related to
community engagement and service

OJT-1: This is a 4 credits course related to on job Training



B. A. Third Year, Semester - V

B. A. Third Year, Semester - V

Major (Core)
Discipline Specific Course
Course Code: HAC00233005T
DSC- 11: INDIAN ADMINISTRATIVE THOUGHTS

Total Credits: 04 (2T+2P), Total Contact Hours: Theory-30 Hrs, Practical- 60Hrs,
Learning Objectives of the Course:

1) To understand the ancient foundations of governance through Kautilya’s Artha Shastra,
Shanti Parva, and its ethical dimensions of kingship
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i1) To familiarize students with the social-reformist administrative perspectives of Phule,
Shau, and Ambedkar.

iii) To give knowledge of modern administrative visions of Gandhi, Sardar Vallabhbhai Patel
and Nehru.

Course Outcomes (COs):
1) Explain the concept of the indigenous roots of Indian administration.
ii) Able to describe the impact of historical thinkers on modern Indian bureaucracy.
ii1) Describe the knowledge of decentralized and citizen-centric governance models.

1v) Able to apply traditional administrative values to solve modern governance challenges.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
| Ancient & Medieval Foundations 10 Hrs

a) Kautilya: Saptanga Theory and Qualities of the Ruler
b) Shanti Parva (Mahabharata): Concept of Rajdharma
¢) Mughal Administration: Features of the Mansabdari System

I Social Reformist & Democratic Thought 10 Hrs

a) Mahatma Phule: Critique of colonial bureaucracy & Farmer
Welfare

b) Chhatrapati Shahu Maharaj: Reservation Policy, Economic and
Agricultural reforms

c) Dr. B.R. Ambedkar: Views on Village Panchayat, Planning and
Social Justice

111 Modern Visions & Contemporary Trends 10 Hrs

a) Mahatma Gandhi: Village Swaraj & Concept of Ideal State

b) Jawaharlal Nehru: Democratic Socialism & Civil Services

c) Sardar Vallabhbhai Patel: Civil services and National
integration

Practical/Activity 60 Hrs
Course Code: - HAC00233265P




Work for Students
Activities/Projects/Field Visits Related to Indian Administrative
Thoughts.

Text & Reference Books:

. I RS, St 0T ST, ( R033), SRIEEh HT0T a1 o, forer ga, SR,

. e, ST (308 3), WeTeHT ol THI ST, HuTesh: B eh, WeTcHT Sild e ol =T ETe Jehre |,
. SIS TER (R0R%,), WIS Fhifaerreh T 2118 Sorelt, et afecfyiT gred, qor

. 21 %, I, (R02Y), . vt tisest: fomm 37t g3, TSRt YR

. THTRISR A, (0% 0), T e 2, T Ra! Sehmee

. &Y TR, e, (3] 0), HETHT TiEft: Weh Sfiar, Tsehiet TR, 75 fdoeT.

. Taftm =%, (RooY), sTrgfie vra, Hiftdz soierea, =3 faeet.

. HSTT hisTob, THIT ATEMR (2023), WA TRITEHI foreried, (=i Hegwii HATfOT SATeh), TIhel
fecrerd 3fe feedfieyed, Baud! e,

. THEZE TR, (R0%2), Tieft o a1a ot v, e fédt, 7% fewett.

. TS TR, (R0 0R) . ATEHTRS Hisghi o, HTIer e, Herg

.. f& B, (R0 R), TeTeHT Titht: Sfiam o fomm, TsEe yehee

L THM, (R08R), UFEd TEE, HIST FhRH T8, §es.

. TSHId TFES, (R08W), HETHT el Tsrehiar fomm, Selte Jehe, Sfimes,

o T HEER, (R02%), BER SectvHTS Uee: TS AT, Fifre-iedt Yo, qo1.

. G TSI, 12T, IHEET ATEAR, (R0 8Y), SRIEEhI HT(0T sHTETIehe for=meid, STeoM JehTe, T
. e Torsu] B, (R0 0.¢), TRTEEhI forera, fiuesTqy Sehrer, TR,

. Anupama Puri Mahajan (2020): Administrative Thinkers, Sage Publication, New Delhi.

. R. K. Sapru (2013): Administrative Theories and Management Thought, PHI, New Delhi.

. S. R. Maheshwari (2017): Administrative Thinkers, MacMillan, New Delhi.

. Gandhi, M. K.: Hind Swaraj, Navajivan Publishing House, New Delhi.

. B. R. Nanda, (1995), Mahatma Gandhi: A Biography, Oxford University Press, New Delhi.

. Dhananjay Keer, 1990 (Reprint), Dr. Ambedkar: Life and Mission, Popular Prakashan, Mumbai.
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B. A. Third Year, Semester - V

Major (Core)
Discipline Specific Course
Course Code: HAC00233015T
DSC-12: STATE ADMINISTRATION

Total Credits: 04 (2T+2P), Total Contact Hours: Theory-30 Hrs, Practical- 60Hrs,
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Learning Objectives of the Course:
i) To give the Knowledge of the History & Constitutional Frame of State Administration.
ii) To demonstrate Knowledge of Maharashtra state Formation & Features.
1i1) To give the Knowledge of the Legislature, Executive & Secretariat of State Administration.
1iv) To give the Knowledge of State Judiciary.
v) To give the Knowledge of State Constitutional and Statutory Agencies

Course Outcomes (Cos):
1) Explain the Development of the History & Constitutional Frame of State Administration.
i1) Understand the Knowledge of Maharashtra state Formation & Features.
ii1) Gain Knowledge of the Legislature, Executive & Secretariat of State Administration.
1v) Understanding the Knowledge of State Judiciary.

v) Gain Knowledge of the State Constitutional and Statutory Agencies.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
| State Administration and State Legislature 10 Hrs

a) State Administration
b) Governor
c) State Legislature
11 State Executive and State Judiciary 10 Hrs
a) Chief Minister
b) Council of Ministers and State Secretariat
c) State Judiciary
111 Constitutional and Statutory Agencies 10 Hrs
a) State Public Service Commission
b) State Election Commission
c) State Planning Commission
Practical/Activity 60 Hrs

Course Code: - HAC00233275P

Work for Students
Activities/Projects/Field Visits Related to State Administration

Text & Reference Books:
1. SR #. 3ET, (2009), TGRS T TSI Tk AT, TS fEat 7 STehrad, .




10.

11

12.
13.
14.
15.
16.
17.
18.
19.
20.

21.

. IHIE =g, (2013), HERTSS TS oht STa€T, vl JemreH, =8 oo,
. STt oY T, (2010), TSI ST AR, fomTet afscrehe, STrmT.

wRTE f¥5, (2007), HERTSE T <t emme s, fédt anfeer aftrd ek,

. 1. FTEER, (R02Y), HERISgIc SRITEEhI e, eIy TS ATiecd ST S| STehiaHt, o,
sfierid STTEfY, (R0 0¢), TSI SATOT TRITE, HERTSS TS ARkl T, 13T,

H. . UL, (02 0), HERTLIAICA IMEA SATIOT SRTEM, T2 FehTRH, oI,

1 AT, T, (R08W), HERTSE TSATE JRTHGh T T&AT, et JehT, Je.

ST . AT, (o 0k), TETSE SRITEH, Tora o dfoctohy™, ST,

HI, T, FA, (30 0\9), HERTS TSR & TRIEH, FTH Fh1H, AT,

. GOHT TRIHATS, (02 %), HENTSZA et ThT FA0M, el Foh1er, oI,

O SFEAIT TG, (R03%), TS TRITEH, AT <6191 Heh foraTdia, TR

T FRTE, (3030),HENIS TS HTIUT FSIeRT T, RN TfoctohyH, AT,

TATHHGT TSI, (02%), HERTSE FRITEH STIT0T et Se1Ted, STE0TT SehleH, AT,

IS, (2]%R), AR JRTH SHeET, TTeAT JohTeH, STeHEYL.

Padhi A. P. (1998) State Government in India, Uppal Publication, New Delhi, 1998.

Sapru R. K. (2001) Indian Administration, Kalyani Publishers, New Delhi,2001.

Arora P. K. (2009) Goyal Rajani, Indian Administration, Vishwa Prakashan, New Delhi,2009.
Shukla J. D., State & District Administration in India, IIPA, New Delhi.

Maheshwari S. R., (1982), State Government in India, Meemillan, New Delhi, 1982.

Gadkari S. S., (1990), Organization of the State Government of Maharashtra, Himalaya Publishing

House, Mumbai.




B. A. Third Year, Semester - V
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Discipline Specific Elective
[ Course Code: HBC00233005T
DSE-1: INTRODUCTION TO PUBLIC POLICY
Total Credits: 04, (2T+2P), Total Contact Hours: Theory- 30 Hrs, Practical- 60 Hrs.
Learning Objectives of the Course:
1) To analyse the evolution and development of policy science as a distinct academic
discipline.
ii) To give conceptual clarity about the concepts, definitions, and theoretical foundations of
public policy.
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1i1) To know the role of various forces and actors that influence the policy-making process in
democratic systems.

Course Outcomes (Cos):
1) Understand the historical development of policy science from its origins to contemporary
applications.
i1) Can explain the nature, scope, and boundaries of public policy as a field of study.
iii) Are able to analyse the role of individual citizens in influencing policy decisions through
various democratic mechanisms.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Introduction to Public Policy 10 Hrs

a) Policy Science: Concept and Development

b) Public Policy: Meaning, Nature and Objectives

¢) Scope and Significance of Public Policy

I Policy Making Process 10 Hrs

a) Policy Formulation and Decision Making

b) Policy Implementation and Evaluation

¢) Policy Analysis and Policy Outcomes

I1I Public Policy in India 10 Hrs

a) Constitutional Framework of Public Policy

b) Institutions of Policy Making in India

¢) Role of Citizens, Interest Groups and Media in Public Policy
Practical/Activity 60 Hrs

Course Code: -
Work for Students
Activities/Projects/Field Visits Related to Introduction to
Public Policy

Text & Reference Books:
1. . <. ot (2017), AFHRIE, HEh THITH, HITETIL.

2. TH. TH. TREFATS (2021), TRATA Gesti-eh €, forerm ge gfearsd, e,
3. SR . @ (2015), HIESH(-eh €0 ; e, SHTSSTa0 9 HEHTH, SEHE Tiocteherd, T,




10.
11.

12.

13.

14.

15.

16.

17.

18.
19.
20.
21.

22.

=2, T, I (2018), ST Y=, TR Uiectahs o, ST,

frefier MOt ST, (2023), TRATT Areist=eh T, FRIet SehTe, qor.

SHIG SRICHRY, (2022), DT forehme, farett sehre, qor.

YEreiieT Uehaleht, T, SSIsT FheTessht, Sf. 3TN Aiehias, (2010), foxfia Temes 3o ardsiies &,
3T YRR, AT

Sieft et (R02\), TRATS Aesi-eh €, forem g, sime.

A 6. |Y (2014), e fifer : Fmior, Sramaee we qeais, wefeht ufsas, 3 fowet.

st.ue. ®ifear (2021), YRR M6 3R TSI, i o Tfsctehs =, 3TIAT.

fofeTam . =9 (2016), A1k T forsdwor, Teeeist JehTH, =T,

Bidyut Chakrabarty & Prakash Chand Kandpal (2025), Public Policy in India, Routledge India, New
Delhi

Neeti Shikha, Garima Yadav & Geetanjali Sharma (2025), Public Policy in India: Concepts, Ideals
and Realities, Cengage Learning India Pvt. Ltd., New Delhi

Furqan Ahmad (2020), Public Policy in India, Adroit Publishers, Noida

Jitendra Wasnik, 2020, Public Administration in India: Aspects and Prospects, Blue rose Publishers,
New Delhi.

Thomas R. Dye (2017), Understanding Public Policy, Pearson Education, New Delhi.

R. K. Sapru (2012), Public Policy: Formulation, Implementation and Evaluation, Sterling Publishers,
New Delhi.

William N. Dunn (2016), Public Policy Analysis, Routledge, New York.

James E. Anderson (2015), Public Policymaking, Cengage Learning, Boston.

R. V. Vaidyanatha Ayyar, Pearson Longman, Public Policy Making in India, Delhi.

James E. Anderson, Public Policy Making, Houghton Mifflin Company, Boston, New York

Charles Lindblom, The intelligence of Democracy (New York: Free Press 1965)




B. A. Third Year, Semester - V
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M-5: MAHARASHTRA ADMINISTRATION
Total Credits: 02, (2T), Total Contact Hours: Theory- 30 Hrs,

Learning Objectives of the Course:
1) To give the Knowledge of Maharashtra state Formation & Features.
11) To demonstrate Knowledge of the Structure and Functions of Maharashtra State
Legislature.
1i1) To give the Knowledge of Maharashtra State Executive & Secretariat.
iv) To give the Knowledge of Maharashtra State Judiciary.
v) To give the Knowledge of Maharashtra State Statutory Agencies.

Course Outcomes (COs):
1) Explain the Development of Maharashtra state Formation & Features.
i1) Understand the Knowledge of Maharashtra State Executive & Secretariat.
iii) Gain Knowledge of the Structure and Functions of Maharashtra State Legislature.
iv) Understanding the Knowledge of Maharashtra State Judiciary.
v) Gain Knowledge of Maharashtra State Statutory Agencies.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| Maharashtra Administration 10 Hrs

a) Formation and Reorganization of Maharashtra State

b) Salient Features of Maharashtra Administration

¢) Structure and Functions of State Administration

11 State Legislature and Executive 10 Hrs

a) Governor; Powers, Functions and Role

b) State Legislature; Legislative Assembly and Legislative
Council: Composition and Functions

c) State Executive; Chief Minister, Council of Ministers and
State Secretariat

111 State Judiciary and Statutory Agencies 10 Hrs

a) High Court; Composition, Powers and Functions

b) Mabharashtra Public Service Commission (MPSC)

c) State Election Commission

Text & Reference Books:
1. SR & AT, (2009), HERTS hl TSI I AT, TS feal e S7ahras, ST,

2. THIE =g, (2013), TERTSE TS Sl ST, 101 ThTe, 715 foee.
3. Sft. oY, 7T, (2010), TSR e e RSy, foemrer afectehe, ST,
4. wRTER {8, (2007), HERIS TS i SRma e, &t anfeca afird, e,




8.
9.

. 1. FPRIEER, (302 Y), HENISgIIeT SRIEEHI e, HeNTsg T Hiiecd S0 Eeahd STehiaH!, ol
sfiehict SN, (R0 0¢), TSIITET SHTOT I, HERTSE T ARGt Hel, TR,

H. . T, (02 0), HERTLIAICA MG SHTIOT SRTEM, T2 FehTRH, oI,

I AT T, (R08W), HERTSE TSATH YREshIT TT, J6f JehieH, aef,

ST o, JR. (o o0k), TENTS SRITEH, Fore s dfoetohy™, SR,

10. 3TR. T, FTA, (R0 0\9), HERTS TSTHRTT ST, T TR, T,

11. G¥HT TRIHATS, (204 %), HERTSIATE SehRT J5A0T, Fhdl FehTRH, qOT.

12. TAOIERT AT GG, (R03%), TS SRITEH, AT <6197 Heh foreTdia, TR,
13. |2 FRTE, (030), HENTSZ TST HTMT FICRT ST, TR Tfoetohy™, AT,

14. SAMHET AT, (08), HERTSE FRTE HATIOT (SRl e, 160 JehTeH, ST,

15. S|, (00R), HEWT & [T SRITEH, ST FHRH, AT

16. TRIFATE, (£31%), SIS SRITEA ST, TTC! JohTRH, STEHa.

17. V. D. Jadhav, (2008), Maharashtra: Governance and Administration, Vidya Prakashan, Pune.

18. N. G. Deshpande, (2009), Maharashtra Politics and Government, Popular Prakashan, Mumbai.

19. K. B. Joshi, (2011), Governance in Maharashtra, Maharashtra University Press, Pune.




B. A. Third Year, Semester - V
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Minor
Course Code: HCC00233015T
M- 6: POLICE ADMINISTRATION
Total Credits: 02, (2T), Total Contact Hours: Theory- 30 Hrs,
Learning Objectives of the Course:
i. To give conceptual clarity to the Police administration.
ii. To understand the evolution of Police Administration in India.

iii. To learn the organizational structure and hierarchy of the Police administration.
iv. To understand Functions, Responsibilities, and Police Reforms.

Course Outcomes (COs):
1) Understand the evolution of Police Administration in India.
i1) Can analyse the structure and functioning of police administration in India.
ii1) Can evaluate police reforms and modernization initiatives.
1v) Understand the Organizational Structure and Hierarchy.
v) Assess contemporary challenges in Indian policing.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
1 Foundations of Police Administration 10 Hrs

a) Nature, Scope, and Importance of Police Administration

b) Evolution of Policing: Colonial to Modern Era

c) Constitutional Provisions and Role of Police in the State

I Organizational Structure of Police Administration 10 Hrs

a) Central and State Police Organizations

b) District Police Administration and Command Hierarchy

c) Police Training Institutions and Role of UPSC/State PSCs

111 Functions, Responsibilities, and Police Reforms 10 Hrs

a) Functions of Police: Law & Order, Crime Investigation, and
Traffic Management

b) Police Reforms and National Police Commission
Recommendations

c) Technology Integration and Police-Public Relations
Improvements

Text & Reference Books:
1. Fasofl, &, <., ((R02¢), Tt JRITEA  HRATT diefie saree, formm SemH, qor.
. IRE, TE. T, (R030), VAT Ticie JRITe: FHgia T SAagT, |srer bR, S,
3. 9rdd, &t 3R, (08R), WA TSASAGET STUT Ui ITTEH, JTid UfectehsT—, STeTd.
4. SR, AR ., (R021), STYFHH UIeiE TAHH, FSh THRM, DI

[\




8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.

21.
22.

23.

24.

&, TH. ST, (3032, Tl GO ST AR ATETATET, SAHS Tloctah=4, Tor.
fife, T =Y, (R098), T STINUT AT Gefier SriTgelt, et afsaf¥iT g, Tor.

. T, . ., (R03R), SR TR o Y Ulei 18 G, FRIet S, qor.

ST, & T, (R08.¢), WRART | 1707 HrraT Fedaredt S, Jieh eheHt, qor.
T, AR, ., (2019), e SRITEA: FHEid Td S8, Tard dfoctohy™, ST,

foe, T, ., (2018), Wt qfere srareer, Sfifudz ufsafyi grew, 7€ e,

Frea, &t W, (2020), ATYHF Iire SRIEE 3R G, faformers SehmH, Jror.

e, TH. T, (2017), SRR Sorer 37 JfeTe SRITEH, |ifeed wad, ST,

firem, & ., (2021), STORTY ST TS GoTd T, FTHET TeHIRH, SARTEIE.

I, TR, TH., (2016), FHIT SFTEAT T YT shi HeHT, T Tfsctehe, 5 faeel.

Arora, R. K., (2017), Police Administration in India, Raj Publishing House, Jaipur.
Basu, D. D., (2020), Introduction to the Constitution of India, LexisNexis, New Delhi.
Chaturvedi, T. N., (2018), Police Administration and Public Order, IIPA Publication, New Delhi.
Ghosh, S. K., (2019), Indian Police at Crossroads, Eastern Law House, Kolkata.
Gupta, R. K., (2021), Police Reforms in India, Atlantic Publishers, New Delhi.

Krishnamurthy, V., (2016), Modern Policing and Crime Prevention, Oxford University Press, New
Delhi.

Mehta, A. K., (2022), Technology and Smart Policing, Sage Publications, New Delhi.

Verma, Arvind & Subramanian, K. S., (2015), Understanding the Police in India, LexisNexis,
Gurgaon.

Commonwealth Human Rights Initiative, (2018), Police Reforms Debates in India, CHRI
Publication, New Delhi.

National Police Commission, (1981), Reports of the National Police Commission, Government of

India, New Delhi.
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Vocational Specific Course
Course Code: HEC00233005T

VSC- 3: LAND RECORD MANAGEMENT
Total Credits: 04, (2T+2P), Total Contact Hours: Theory- 30 Hrs, Practical- 60 Hrs

Learning Objectives of the Course:
1) To introduce students to the conceptual framework of land record management, including
its meaning, importance, and methods.
ii) To develop understanding of digitization and modernization of land records in the context

of governance and administration.

1i1) To familiarize students with land measurement techniques and surveying principles used in
land administration.

iv) To provide knowledge of surveying instruments and practical applications in the field.

v) To enhance awareness about e-governance and digital transformation in land record
systems.

Course Outcomes (Cos):

1. Explain the concept, importance, and methods of land record management in administrative
systems.

ii. Analyse the role of digital initiatives and modernization programs in improving land record
systems.

iii. Understand and apply basic land measurement techniques and standard units.

iv. Describe the principles, classifications, and importance of surveying in land management.

v. Identify and use various surveying instruments such as chains, tapes, and steel bands.

vi. Demonstrate basic practical knowledge of surveying techniques in real-world situations.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Conceptual Framework of Land Record Management 10 Hrs

a) Meaning of Land Record Management
b) Importance of Land Record Management
c) Methods of Land Record Management
d) Digitisation of Land Record Management

11 Land Records Digitization and Modernization Initiatives 10 Hrs
a) Digital Transformation of Land Records

b) Land Records Management and Computerization
¢) Modernization of Land Administration Systems
d) E-Governance in Land Records Management

111 Land Measurement and Surveying Techniques 10 Hrs
a) Fundamentals of Land Measurement and Units
b) Concept, Importance and Principles of Surveying
¢) Surveying Instruments and Their Uses

d) Practical Applications of Surveying




Practical/Activity
Course Code: - HEC00233265P

60 Hrs

Work for Students
Activities/Projects/Field Visits Related to Land Record
Management.

Text & Reference Books:
1. 3%, A (R02.¢), JHT SATE T, form TR, qo1.
2. <, S Sl (RoR0), STHTSET o SHT AR TOTTeHT, HTS Soh1eH, AT,
3. U, T, AW, (R0%R), HIIA & &0l dH, SIHS Tfseioh¥H, TR,
4. SR, . T, (30219), 3T SO STHIA SFeig e, feHTer™ M, o,
5. o5, 0. L. (R03%), Teiteat yift AAfierE & ST fehartoT, ST TR, STHTee.
6. Rie, AT T, (R028), T Tt HATIOT ST, FRICH TR, 0.
7. TS, T, oY, (R02¢), STHI HISTUf o ThTSTieR, JET TehTeH, ATRTe.
8. FHTHRIM, TH. T, (R02R), Tt it fefSeremm, dieger wemm, s,
9. W, L. TH. (R0 0), ST HolaTuT T5d, HedT qrset kT 81ehd, ToT.
10. THT, 3R 3. (R04R), i ARG Yoo, TSR FohTRH, 3 fowet.
11. 31, T8, . (R030), [ I T H&ToT qehrt1oh, TrRTHRAT SR, @,
12. 7, 3. . (R02¢), Teforeat i stfirera womrett, Hifect wa, S,
13. 7T, ©H. 3. (R03%), i ATer@! 1 el 99 ¢g Y gfsciehe, 5 fawe!.
14. 91ed, TI. TE. (R0%8), HA&UT o THGId Tef ST, T JHRH, HH.
15. fazm, &t o (R03R), I SRITER 3T SHTY(EhIHor, Tl TehTeH, TeT,
16. foam, 3R, Ta. (R04R), fefSrrssivm it oie feridy, foraformmer yerrem, amord.
17. ST, TH. TH. (R08.¢), M Tee Tei -1, TAHWRAT 1M, FATEIEIE.
18. T&T, WY, . (R0R0), AT TR0 dehiloh, TH. <A TS o, 73 faoe.

19. Dale, Peter F. (2017), Land Administration, Oxford University Press, Oxford.

20. Larsson, Gerhard (2018), Land Registration and Cadastral Systems, Routledge, London.

21. Roy, S. K. (2021), Digital Transformation in Land Records Management, Sage Publications, New

Delhi.
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Semester-V
Course Code: - HKC00233265P
Subject: Public Administration Specification Type of Paper: Field Project
Credits: 2

A field project in Public Administration is expected to connect classroom theory with real-

world governance. It should demonstrate students’ ability to observe, analyse, and suggest
improvements in public systems especially at the grassroots level.

Course Objectives

1.

To develop a practical understanding of administration

Enable students to understand the functioning of administrative institutions in real-life
settings beyond theoretical knowledge of Public Administration.

To bridge theory and practice

Help students apply key administrative concepts such as governance, decentralization,
accountability, and public service delivery in field situations.

enhance research and analytical skills

Train students in data collection methods such as surveys, interviews, observation, and
documentation, and develop their ability to analyse administrative processes critically.
understand local governance systems

Familiarize students with the functioning of institutions like Gram Panchayats,
municipalities, and district administration.

To build problem-solving and decision-making abilities

Encourage students to identify administrative issues and suggest practical, evidence-based
solutions.

To encourage community engagement and social responsibility

Sensitize students to local issues and motivate them to contribute to community
development.

To prepare students for administrative careers

Equip students with field-level exposure and practical insights necessary for careers in civil
services, NGOs, and public sector organizations.

Course Outcomes (COs)

After completion of the field project, students will be able to:

1. Demonstrate practical understanding of administrative structures and processes in the
field of Public Administration.

2. Apply theoretical concepts (governance, decentralization, accountability) to real-life
administrative situations.

3. Design and conduct field-based research using appropriate tools such as interviews,
surveys, and observation.

4. Analyse data and critically evaluate the implementation of public policies and



programmes.
5. Identify administrative problems and propose feasible, evidence-based solutions.
6. Exhibit effective communication, report writing, and presentation skills.

Recommended Areas for Field Projects
e Indian Administrative Thoughts
o State Administration

e Public Policy

e Recent Trends in Public Administration
e Police Administration

e Land Record Management

Note: These are only guideline areas for the field project. Students can carry out project work
in areas other than the above areas, according to the syllabus of Public Administration

Course Content

Unit 1: Project Planning
o Selection of topic/area of study
o Formulation of objectives

Unit 2: Fieldwork
o Data collection (Primary & Secondary)
e Interviews, surveys, observation
o Field diary maintenance

Unit 3: Data Analysis
o Data classification and tabulation
e Use of charts/graphs
o Interpretation of findings

Unit 4: Report Writing
e Structure of report -Introduction, reason for choosing area of study, objectives etc.
e Writing findings and suggestions
e Referencing and documentation

Unit 5: Presentation & Viva
o Preparation of presentation
¢ Viva voce examination



Framework for Field Project Presentation

1. Field Project Title

2. Table of Contents (List of Tables / List of Graphs / Maps / Abbreviations)

3. Introduction - The problem selected for the field project / Problem Statement, Scope, and
Limitations

4. Review of Literature (regarding the study subject's problem) 1.6 Objectives of the Field Project

Study

5. Tools for Data Collection

6. Conclusions and Recommendations / Remedial Measures

7. Bibliography / References

8. Appendices (as required)

9. Photographs / Maps / Abbreviations

Note-

* Field Project Title: The title of the field project should be apt, comprehensive, and self-explanatory.

* Introduction: Provide a brief overview of the field project study subject you have selected. Explain

clearly why you felt it was necessary to undertake a ‘Field Project’ on this particular topic. State the

significance, scope, and limitations of the Field Project Study from your perspective.

* Objectives: Clearly articulate the perspective from which the field project is being undertaken, as

well as its specific purpose.

* Research Methodology: Document the specific methods adopted for the field project, the

conceptual or theoretical framework employed, and the sampling technique used. For primary data

collection, specify which tools were utilized such as interview schedules, questionnaires, field visits,

group discussions, or observations (as deemed necessary).



B. A. Third Year, 6"- Semester

Sr.

No.

Course Type

Sixth Semester

Total
ICred

Course Code

Course Name

Credits

its

Major (Core)
Mandatory

DSC-13: T-HAC00233506T
P-HAC00233766P

IAdministrative Thinkers

2T+2P =4

10

DSC-14: T-HAC00233516T
P-HAC00233776P

District Administration

2T+2P =4

DSC-15: T-ZI1C00233506T

Shiv Kalin Prashasan (IKS-2)

2T

Major Electives (Choose any one
from pool of courses)

DSE-3: T-HBC00233516T

Comparative Public
|Administration

2T+2P

DSE-4:

Minor (Choose any two from
poolof courses)

It is from different
discipline ofthe same faculty

M-7: T-HCC00233506T

Management of Election
Process

M-8: T-HCC00233516T

Disaster Management

GE/OE (Generic / Open
Elective)(Choose any one from
pool of courses)

It should be chosen
compulsorilyfrom the faculty
other than that of Major

VSC (Vocational Skill Courses)
(Choose any one from
pool ofcourses)

SEC (Skill Enhancement
Courses)(Choose any one from
pool ofcourses)

AEC (Ability
EnhancementCourses)
(Common for all faculty)

VEC (Value Education Courses)
(Common for all faculty)

IKS (Indian Knowledge
System) Courses (Common for
all faculty)

10

OJT (On Job Training)

OJT-1- P-HJC00233506P

11

FP (Field Project)

12

CEP (Community
EngagementProject)
(Common for all faculty)

13

CC (Co-curricular Courses)
(Common for all faculty)

14

RM (Research Methodology)
Course

15

RP (Research Project)

22

Exit Option: Award of UG Degree in Major with 132 credits OR continue with Major and Minor




B. A. Third Year, Semester - VI

B. A. Third Year, Semester - VI

Major (Core)
Discipline Specific Course
Course Code: HAC00233506T

DSC - 13: ADMINISTRATIVE THINKERS
Total Credits: 04 (2T+2P), Total Contact Hours: Theory-30 Hrs, Practical- 60Hrs,
Learning Objectives of the Course:
1. Introduce students to major classical and modern administrative thinkers.
ii. Explain the evolution of administrative thought and its theoretical foundations.
iii. Analyse contributions of key thinkers to public administration.
iv. Develop critical understanding of administrative theories in practice.

9)(0)(0)(6)(®)(®)(®
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Course Outcomes (COs):
1. Identify major administrative thinkers and their ideas.
ii. Explain classical and modern theories of administration.
iii. Critically analyse administrative models and their applicability.
iv. Apply administrative theories to contemporary governance issues.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
| The Classical Thinkers 10 Hrs

a) Frederick W. Taylor: Principles of Scientific Management
b) Henri Fayol: The 14 Principles of Management and the functional
elements of administration
¢) Max Weber: The Theory of Bureaucracy & Types of Authority
I Neo-Classical and Behavioural Thinkers 10 Hrs
a) George Elton Mayo: The Hawthorne Experiments and Human
Relations Theory
b) Herbert Simon: Rational Decision-Making & Bounded
Rationality
¢) Abraham Maslow: The Hierarchy of Needs
1111 Modern and Contemporary Thinkers 10 Hrs
a) Mary Parker Follett: Concepts of Conflict, Power, and Authority,
Constructive Conflict
b) Chester Barnard: The functions of the executive and the "Zone of
Indifference" in cooperation
¢) Yehezkel Dror: Optimal Model of Policy Making
Practical/Activity 60 Hrs
Course Code: - HAC00233766P
Work for Students
Activities/Projects/Field Visits Related to Administrative Thinkers.




Text & Reference Books:

1. v RRETS, ArEfieh § WEHET SH1S, (R033) SRIEEH ST e femed, o e, i,
2. Tet% 1T, (2022), TAeh ST fogia AT forem, Hewrsg dfseterem, ol

3. FfEg <2, (2020), T fHgia 07 o), T Fh1e, STHTeTe.

4. HIIAT ETEA, (2019), TRTE{F e 3iieT, SH1eH JohTeH, AT,

5. STeBaid forsu] ST, (2008), SRTEEhRT formad, fussTqL SermH, FRT

6. T SITed, I, Mifeg A, (2011), Semeehi fommeeft, s ufsaersm, 7= foeed.
7. Jraeeft, ST ud AR, ST (2012), RIS, ALHHTIRIOT ST, ST,

. TEZ AW, (R030), T feideh, RSBA TeciIed, SRITT.

9. G5 HTNAT, (R0 R), SRIEEhHI fefdeh, AR Toci1er, ST,

10. T T FHTEA, (2023), SRITETH 51, ST TTocToh, SRITE.

11. /= T8, (2021), ARG o fgid, Fear ufsas, 73 e,

12. fosmMTE, (2020), RIS U Yeiee o, off ufsae, 78 oo,

13. 3FS{d AR TTHH, (2018), Tefer Tigid A s, Tt ufserehy, s,

[0

14. Taylor, Frederick W. (1911), The Principles of Scientific Management, Harper & Brothers, New York.
15. Fayol, Henri (1949), General and Industrial Management, Pitman Publishing, London.

16. Weber, Max (1947), The Theory of Social and Economic Organization, Free Press, New York.

17. Simon, Herbert A. (1947), Administrative Behaviour, Macmillan, New York.

18. Maslow, Abraham H. (1954), Motivation and Personality, Harper & Row, New York.

19. Follett, Mary Parker (1941), Dynamic Administration, Harper & Brothers, New York.

20. Prasad & Prasad, Satyanarayana, (2022), Administrative Thinkers, Sterling, New Delhi.
21. Anupama Puri Mahajan (2020), Administrative Thinkers, Sage Publication, New Delhi.

22. R. N. Singh (2017), Management Thoughts and Thinkers, S. Chand & Co. Ltd., New Delhi.
23. R.K. Sapru (2013), Administrative Theories and Management Thought, PHI, New Delhi.
24. S. R. Maheshwari (2017), Administrative Thinkers, MacMillan, New Delhi.

25. S. L. Goel (2008), Administrative and Management Thinkers, Deep& Deep Publications, New Delhi.
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Discipline Specific Course
Course Code: HAC00233516T
DSC-14: DISTRICT ADMINISTRATION
Total Credits: 04 (2T+2P), Total Contact Hours: Theory-30 Hrs, Practical- 60Hrs

Learning Objectives of the Course:
i. To give the Knowledge of the Evolution, Importance & Elements of District Administration.
ii. To demonstrate Knowledge of the District Collector& Judiciary& Law & Order of District
Administration.
iii. To give the Knowledge of the Key Posts in District Administration.

iv. To give the Knowledge of the District Police Administration.
v. To give the Knowledge of the District Planning & Development Council. (DPDC)

Course Outcomes (Cos):

i. Explain the Development of the Evolution, Importance & Elements of District
Administration.

ii. Understand the Knowledge of the District Collector& Judiciary& Law & Order of District
Administration.

iii. Gain Knowledge of the Key Posts in District Administration

iv. Understanding the Knowledge of the District Police Administration.

v. Gain Knowledge of the District Planning & Development Council. (DPDC)

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
1 District Administration and District Collector 10 Hrs

a) Evolution, Meaning, Importance and Elements of District
Administration

b) District Collector: Powers, Functions and Changing Role

c) Role of District Magistrate in Law & Order Administration

11 District Judiciary, Law & Order and Key Administrative Posts 10 Hrs

a) District & Session Court: Composition, Jurisdiction, Meaning
and Importance of Law & Order

b) Principles and Machinery of Law & Order Administration

c) Key Posts in District Administration: Sub-Divisional Officer,
Tahsildar, Talathi, Police Patil and District Information &
Publicity Officer

111 District Police Administration and District Planning & Development 10 Hrs

Council (DPDC)
a) Importance of Police Administration and Role of District

Superintendent of Police
b) Criminal Investigation Department (C.I1.D.), Local Crime Branch
(L.C.B.) and Issues & Challenges in Police Administration




c) Establishment, Composition, Functions, Challenges and
Limitations of District Planning & Development Council
(DPDC)

Practical/Activity 60 Hrs
Course Code: - HAC00233776P

Work for Students
Activities/Projects/Field Visits Related to District Administration

Text & Reference Books:
1. & . MEHATE, (£3%.¢), SRt TR, WeTelt SR, EHaq.

2. 3LAL T, (oY), Tt FRITEA: RIGTA ST =aeR, Aiee S8R %, 0

3. uréld, = §ft, (2021), fSreer e & i forspre, fore s dfoeterd, ST,
. S, A A, (2019), A SRR, SRTI dioetehy, IO

5. o, 0. ., (2020), FERTII HEHeT SRITEH, STAHS TfocTehT=4, JoT.

. e, wa. <., (2018), R o GoAwAT T, HelTq Ufeciehe ™, TS,

7. RO, AR T., (2022), FSieaTierenrt ST iegt ST, |reare 5o, Hers.

. @, T, TE,, (2021), T o TRt ST, FRreft SR, .

o

*))

O o0

. Tie, 3.3, (2020), TSI TRITEA T8 ST SHaee, Tard Tiocieht™, ST,

10. 7red, T 1., (2019), Tt SRITEH, IHafHd ufsaer, 7% faeet,

11. firsm, w o, (2018), T IRITEH, T Yfseiohe™, T3 e,

12. =terd), &t T, (2022), ST Shetdret U ISTEH, |TfEed Ha, 3T

13. amt, g, =1, (2021), vt v forer gemeH, i g, 3te.

14. Singh, Hoshiar, (2019), District Administration in India, Rawat Publications, Jaipur.

15. S. S. Khera, (1979), District Administration in India, National Publishing House, New Delhi.
16. S. R. Kaps, (2022), Police Administration, Himalaya Publishing House

17. S. S. Khera, (1979), District Administration in India, National Publishing House, New Delhi.
18. Surendra Singh, 2007, District Administration: A Profile, Indian Institute of Public Administration
(IIPA), New Delhi.

19. Ramesh K. Arora, 2000, District Administration and Field Officials, Aalekh Publishers, Jodhpur.
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[ Course Code: Z1C00233506T
DSC-15: SHIVKALIN PRASHASAN
(Administration during Shivaji Maharaj’s Era)
Total Credits: 02 (2T) Total Contact Hours: Theory- 30Hrs,
Learning Objectives of the Course:
1. To understand the administrative system developed by Chhatrapati Shivaji Maharaj.
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)

ii. To analyse the political, military, and revenue structures of Shivkalin governance.
iii. To evaluate the significance of Shivaji’s administration in modern governance context.

Course Outcomes (Cos):
1. Explain the structure and functioning of Shivkalin administration.
ii. Analyse the efficiency and uniqueness of Shivaji Maharaj’s governance system.
iii. Compare Shivkalin administration with modern administrative practices.
iv. Develop a critical understanding of decentralized governance and military strategy.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Political and Central Administration 10 Hrs

a) Structure of Central Government under Shivaji Maharaj
b) Role and functions of Ashtapradhan Mandal
c) Nature of Kingship and Administrative Principles

11 Revenue and Economic Administration 10 Hrs
a) Land Revenue System and Taxation Methods
b) Agricultural Policies and Protection of Farmers
c) Trade, Commerce, and Financial Management
111 Military and Local Administration 10 Hrs
a) Military Organization (Infantry, Navy, Fort System)
b) Fort Administration and Strategic Importance

c) Village and Local Governance System

Text & Reference Books:
1. eE, TSI ATEHR, (302 o), RRTasaudi< TRTe, SRIFE dfoetorerd, qoT.

2. HIQHTS, T 9., (RooR), AUS! fared: Rrarsit werrst €, uTeer YoM, e,

3. ST, Seleh S, (0 0¢), 2t Riereaud, Sifeieet FehRH, qo.

4. TSN, UATHERE, (R0 R), AU RTaTS HEWIS, TS FehTRH, o1,

5. FHAHOM, A, T, (R0%2), RiashTel wawr, Srws gfsctenr, o1,

6. @R, T, 7., (R043), RTATSH HERISTE TSAHRAR, HERTE TS Hifccd Hehd| Hees, HaTs,
7. WGW, 3L ., (R02), Rrarsit werrst AT cai=t T, SRTid YehRH, I




8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

ML, T. 1., (R08Y), AUST YR T, foram FehR, TR,

ML, TE. AR, (022, TAUL RTETSt S ITehRT I, TSI U -4, foeed.

Fraret, THRET, (08 0), TST ATHSH T Sie™, AR THTH, TATEIETE,

fiig, iz, (0%), et HEwST ot yerei-en sqerean, Nfde ufserfi, =8 foeet.

forsm, ST ., (R02R), HEHHIA WA T HUST I, TR feraferamer yehem.

TTHT, 3. T, (R0 3), Rrasit 3R sy sueree, demiie R, S,

e, GHelT, (R08Y), HUST eI TIEH Te Srefearea, 1Y fenreH, faoet.

U, st T, (048, TSt 1 &= Ue Troreet wie, Rt ey stepretl, e,

Sarkar, Jadunath, (2010), Shivaji and His Times, Orient Blackswan, Hyderabad.

Kulkarni, A. R., (2012), Maharashtra in the Age of Shivaji, Deshmukh and Company, Pune.
Gordon, Stewart, (2011), The Marathas 1600 -1818, Cambridge University Press, Cambridge.
Ranade, Mahadev Govind, (2005), Rise of the Maratha Power, Publication Division, New Delhi.
Sen, Surendra Nath, (2006), Administrative System of the Marathas, K. P. Bagchi & Company,
Kolkata.

Sardesai, Govind Sakharam, (2008), New History of the Marathas, Phoenix Publications, Mumbai.
Pagadi, Setumadhavrao, (2014), Shivaji, National Book Trust, New Delhi.

Mehendale, Gajanan Bhaskar, (2013), Shivaji Maharaj: His Life and Administration, Snehal

Prakashan, Pune.




B. A. Third Year, Semester - VI

Discipline Specific Elective
oo Course Code: HBC00233516T

DSE- 3: COMPARATIVE PUBLIC ADMINISTRATION
Total Credits: 04, (2T+2P), Total Contact Hours: Theory- 30 Hrs, Practical- 60 Hrs.
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Learning Objectives of the Course:
1. To introduce the historical evolution and significance of Comparative Public Administration.
ii. To understand the cross-cultural and cross-national study of administrative systems.
iii. To familiarize students with the Ecological approach and Fred Riggs’ contribution.
iv. To analyse the administrative structures of developed and developing nations.

Course Outcomes (COs):
1. Conceptual clarity regarding the nature, scope, and importance of CPA.
ii. Understand the ecological approach in the context of developing nations.
iii. Gain knowledge of the administrative systems of the UK, USA, and China.
iv. Able to critically compare different administrative systems for better policy insights.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| Introduction to Comparative Public Administration 10 Hrs

a) Comparative Public Administration: Meaning, Nature & Scope
b) Evolution of CPA (Comparative Administration Group)

¢) Therole of CAG

d) Significance of Comparative studies in Public Administration

II Approaches & Models 10 Hrs
a) F.W. Riggs: Ecological Approach

b) Prismatic Society and the Sala Model

c) Ferrel Heady’s Classification of Administrative Systems

111 Comparative Administrative Systems 10 Hrs
a) Features of the UK Administrative System

b) Features of the USA Administrative System

c) Features of the Chinese Administrative System

Practical/Activity 60 Hrs
Course Code: -

Work for Students
Activities/Projects/Field Visits Related to Comparative
Public Administration

Text & Reference Books:
1. dz amafies, (2026), TS ARSRIE, fom o6, St G9Tsia.

2. AR T, fooIm Sfor o, oY, Fersholl (8¢ 0): TATTHE I, HIRT FohTRH, AT,
3. fm, wE AR, (2014), TAATHE AHHRIE, Hicis! I U1, SR
4. YT, TH. 9 TGS, S T, (2017), ASRINTE Fgid F SaeR, R Hee JheH, SATeTETE.




10.

11.

12.

13.

14.

15.

16.

17.

18.

I, TET o T, BRI, (2015), TATCHE Aleh SRTE, T foetehT=, S,

e, 3. ., (2013), TATHE TATRIE, TfAT afocterd, T4t fowe.

MR, 3. b1, (2011), YA SAiehyemed, €9 37 v gfscisherd, ot fdee.

iz FTAT (2020), THTHE TAHHREA, RBSA FohTIH, ST

. T, =AET (1994): T ATHIRITE, FHiets ok ST, SR,

Anupama P. Mahajan (2022): Comparative Public Administration, Sage Publication: New Delhi.
Arora R. K. (2021): Comparative Public Administration, New Age International Publishers, New
Delhi.

Dahiya, Sewa Singh and Singh, Ravindra (2014), Comparative Public Administration, Sterling
Publishers, New Delhi.

Heady, Ferrel (2001), Public Administration: A Comparative Perspective, Marcel Dekker, New York.
Riggs, F. W (1964), Administration in Developing Countries: The Theory of Prismatic Society.
Houghton Mifflin Co., Boston.

Nigam, S. R., (2014), Comparative Public Administration, College Book Depot, Jaipur.

Sharma, Prabhu Dutt and Sharma, Harish Chandra, (2015), Comparative Public Administration, Rawat
Publications, Jaipur.

Arora, Ramesh K. and Goyal, Rajni, (2012), Indian Public Administration: Institutions and Issues,
Vishal Publications, New Delhi.

Chaudhary, R. K., (2013), Comparative Public Administration, Sterling Publishers, New Delhi.




B. A. Third Year, Semester - VI

Minor
Course Code: HCC00233506T

M-7: MANAGEMENT OF ELECTION PROCESS
Total Credits: - 02, (2T), Total Contact Hours: Theory- 30 Hrs,

&\
X 7
Learning Objectives of the Course:

1. Provide an understanding of the role and significance of elections in a democratic polity.

ii. Familiarize students with the constitutional and legal framework governing elections in India.
iii. Explore the structure and functioning of the Election Commission of India.

iv. Encourage critical reflection on electoral reforms, transparency, and voter participation.

Course Outcomes (COs):
1. Understand the foundational principles of elections in a democracy.
i1l. Identify and describe the institutional framework of election management.
iii. Apply knowledge of practical election processes and procedures.
iv. Develop skills for academic and civic engagement.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
1 Fundamentals of Election Management

a) Meaning and importance of elections in a democracy
b) Constitutional provisions related to elections
c) Overview of Representation of the People Acts (1950 & 1951)

11 Institutional Structure of Election Management 10 Hrs

a) Central level: ECI, State level: Chief Electoral Officers

b) District level: District Election Officers

c) Field level: Returning Officers, Presiding Officers, Booth Level
Officers

d) Inter-agency coordination (police, administration, observers)

111 Use of Technology in Election Management 10 Hrs
a) Electoral Roll preparation and voter registration

b) Nomination of candidates and campaign regulations

c) Polling process: EVMs, VVPATS, and security arrangements
d) Voter education (SVEEP) campaign

Text & Reference Books:
1. W RREE, fods HAER, (038), “WRAT Haeues Sisrar it agdt, fomm s afoerem, st

LERISIEC
2. ofereefl, U & Sfereefl, WS, (2019), WS TsToFeree ST e, TR0 STUeTe JehleH, ST,
3. ®eh, 3. 3., (2018), AR TSAHAT A0 (a2 ueh sk, shifrerieet FehTeH, qOI.
4. SRR, st AR, (2020), ATHTET ST TS e, T TR, T,




5. ForehRuiT, e, (2021), ARATH AU e, SRIHE YioetoheT=, Jul.

6. I, 3R %., (2019), FHASU AT IO 3-TToe-4, TLTH THITH, Has.

7. <R, . &, (2022), YRATAI AU G0N, ATehd TR, ST,

8. WG FaSuEh TR, (2023), AAGR ST (0T SVEEP SrishH, WRd Haguh HTERT JehieH,
faeett.

9. M, 3R, €T, (2020), WA ¥ Fat=m Jomedl, A1fEeT Yo JehIeH, SATETE.

10. &%, wa. . wal T, @, (2021), R Sl T AT Taied, SNUE setehtal™ Tehie, =3 foeet.

11. S, T&T, (2017), FHated SR 3 1 gur, Tad qfecishs ™, S,

12. TTHT, TH. TS, (2022), 3ETCH, delite ST AT TisHaT, 9T Sohie, 7 oo,

13. Ra = 3T, (2023), AAQTAT 3167 Ue weTiirar hrishH (SVEEP), YR fafed ST yehem, 18
faeet.

14. Basu, D. D., (2018), Introduction to the Constitution of India, LexisNexis Publication, New Delhi.

15. Singh, M. P. and Roy, Rekha, (2021), Indian Political System, Pearson Education, New Delhi.

16. Election Commission of India, (2023), Manual on Electoral Management, Election Commission of
India Publication, New Delhi.

17. Ghai, K. K., (2018), Indian Government and Politics, Kalyani Publishers, Ludhiana.

18. Johari, J. C., (2019), Indian Government and Politics, Sterling Publishers, New Delhi.

19. Rai, Pradeep Kumar, (2022), Election Management in India, Sage Publications, New Delhi.

20. Election Commission of India, (2022), SVEEP: Systematic Voters’ Education and Electoral

Participation, Election Commission of India Publication, New Delhi.




B. A. Third Year, Semester - VI

Minor
Course Code: HCC00233516T

M- 8: DISASTER MANAGEMENT
Total Credits: 02, (2T), Total Contact Hours: Theory- 30 Hrs,

P
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Learning Objectives of the Course:
i.  To understand disaster management as a public administration function.
ii. To analyse institutional mechanisms and governance challenges.
iii. To develop analytical and policy evaluation skills.

Course Outcomes (COs):
i.  Ability to critically assess disaster policies and administrative responses.
ii. Understanding of coordination and crisis management systems.
iii. Capacity to propose context-specific reforms.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| Core Conceptual Foundations
a) Definitions: hazard, disaster, vulnerability, resilience, risk
b) Types of disasters: natural, technological, biological 10 Hrs
¢) Disaster Management Cycle: mitigation, preparedness, response,
recovery
d) Theoretical perspectives: systems approach, contingency theory,
resilience theory
II Constitutional, Legal, and Policy Framework
a) Disaster Management Act, 2005 10 Hrs
b) National Policy on Disaster Management
¢) Role of National Disaster Management Authority (NDMA)
d) Institutional roles at national, state, and district levels
111 Institutional Architecture and Governance
10 Hrs

a) Multi-level governance structure (Central - State - Local)
b) Role of National Disaster Response Force (NDRF)

c) District administration as the operational hub

d) Role of armed forces, police, NGOs, and civil society

Text & Reference Books:
1. 3me, sff. S, (R08¢), HATIR SHAEATIH: HheqAT HT(UT B, SAHS UfocTahs =4, JUl.

2. FARM, TE. 2L, (R0 0), HTTT SHACATI ST I, Torerm Tehre, T,

3. 9Tdd, AR &, (08R), TST ST STTEATI €T, TN UfoctohsT=d, ST,

4. @, . 3., (302), ST (AR o THeE AT, |1 Foh1eH, ST,
5. e, @ u, (R032), SATORA SHeEATIHT SRR T, Ik 3eheHT afecrerd, qor.

6. STEE, SE1. TH., (3028, T AT FHRIT R004: Teh 3TV, T FehTRTH, o1,




7. ETEd, AL S, (R08.¢), TR0 STV SATIRH SHAEATI, HSh 1T, HICTR.
8. R, T 2N, (R03R), TTH TS HEAT SATT ST SHEATIH, 3721l Afociohsr4, Hers,

9. e, AR 1., (R02%), ST VaieH: FHgid Ue SHeeR, Tad foctehy™, SR,

10. 3mt, =ff. 3., (R0R0), RA T AT TeieH, INUZ scishia™, 78 foeedl.

11. foem, wa, &, (R02¢), 3Tt Yeie Afaw 2005 1 31egq, forafemmers v, aror.
12. faar, €. T, (0219), 1T StRgw =T 3R qatd, steaifee afsemd, = faeet.

13. Fmea, oY, 3., (03%), TS 3T Jeie Hifa 377 I9ime, anfecy 9, ST,

14. =tedl, TH. TA., (02 8), HTIET Vet Td R, JTHET ShIeH, HATe.

15. i, SR, TE., (03?), TISIANTE N TEATTT SATIET Y&, THTT ThwH, feoed.

16. THT, . TA., (R0%.¢), T Ta A I SATIETE, TSheT ST, 8 foee.

17.

18.

19.
20.

21.

22.

23.

Coppola, Damon P., (2020), Introduction to International Disaster Management, Butterworth-
Heinemann, Oxford.

Alexander, David, (2015), Disaster and Emergency Planning for Preparedness, Response, and
Recovery, Oxford University Press, Oxford.

Tierney, Kathleen, (2019), Disasters: A Sociological Approach, Polity Press, Cambridge.

Carter, W. Nick, (2008), Disaster Management: A Disaster Manager’s Handbook, Asian
Development Bank, Manila.

Kumar, Rajendra, (2016), Disaster Management in India, Discovery Publishing House, New Delhi.
Government of India, (2009), National Policy on Disaster Management, National Disaster
Management Authority, New Delhi.

National Disaster Management Authority (NDMA), (2019), National Disaster Management Plan,

NDMA Publications, New Delhi.
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(For 4 Credits)

)/ \
'\ @ %
m*!m
, \

£)(6)(0)(®)(@)(®)®

Course Objectives:

1. To provide practical exposure to the functioning of public administrative institutions.

11. To develop professional skills related to office management and public service delivery.

111. To enhance understanding of policy implementation at the grassroots and district levels.

1v. To bridge the gap between theoretical knowledge and practical administration.

v. To cultivate work ethics, discipline, and administrative responsibility among students.

Course Outcomes:

1. Students will be able to understand real-time administrative processes and procedures.

11. Students will demonstrate knowledge of government schemes and their implementation

mechanisms.

111. Students will acquire basic administrative and documentation skills.

1v. Students will analyze practical administrative challenges and suggest improvements.

V. Students will develop professional competence and readiness for public sector careers.

Suggested Training Institutions:

Students may be placed in:

Gram Panchayat

Zilla Parishad

Tahsil Office

District Collector Office

District Planning Office

Municipal Corporation / Municipal Council
Social Welfare Department

Public Health Department (PHC/CHC)
NGOs working in governance & development
Public Relation Officer

Agricultural Department

District Disaster Management Wing



Training Components:

Students should observe and participate in:

R/
A X4

R/
A X4

Office procedures and file movement system
Implementation of government schemes
Public grievance redressal mechanism
Record maintenance and documentation
Citizen interface and service delivery system

E-governance practices

OJT Report Structure

1.

O 0 9 AN DN B~ W N

Introduction of Organization

. Objectives of Training

. Nature of Work Assigned

. Learning Experience

. Observations on Administrative Process
. Problems Identified

. Suggestions

. Conclusion

. Attendance Certificate

—-END ---
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-: Preface :-

The Bachelor of Arts (B. A.) program in Public Administration aims to provide students with
a comprehensive understanding of the principles, theories, and practices that govern the
administration of public affairs and the machinery of government. This program is designed to equip
students with the knowledge and skills necessary to navigate the complex landscape of public service

and contribute to the effective functioning of administrative systems.

The curriculum is carefully crafted to strike a balance between theoretical foundations and
practical applications, ensuring that students not only grasp the conceptual underpinnings of public
administration but also develop the ability to apply these concepts in real-world situations. The
program covers a wide range of topics, including organizational theory, administrative leadership,
public policy analysis, e-governance, and Indian administration, among others. Throughout the
course of study, students will have the opportunity to explore the evolution of public administration
as a discipline, examine the roles and functions of various government agencies, and gain insights
into the decision-making processes that shape public policies. They will also develop critical
thinking and analytical skills, enabling them to evaluate and address the challenges faced by modern-

day public organizations.

In addition to the core courses, the program offers a range of skill enhancement courses and
vocational skill courses, equipping students with practical skills in areas such as office
administration, Land record management, database administration, and communication skills. These
courses are designed to enhance the employability of graduates and prepare them for diverse career

opportunities in the public, private, and non-profit sectors.

We invite you to embark on this exciting journey of learning and discovery, where you will
develop the expertise and leadership skills necessary to make a meaningful impact in the realm of

public service.




AS PER NEP- 2020

Illustrative credit distribution Structure for B.A. (Three / Four Years Honors /Honors with

Research) Degree Programme with Multiple Entry and Exit Options

B. A. First Year (I - Semester)

Sr.
No.

Course Type

First Semester

Teaching
Hrs/Week
2Theory & 4
Practical

Course Code

Course Name

Credits

Total Credits

Major-1 (Core) Ml
Mandatory

IDSC-1:
T- HAC00231001T
P- HAC00231261P

Introduction to Public
Administration

2-T+2-P

2+2=4

Major-2 (Core) M2
Mandatory

DSC-2

2-T+2-P

2+2=4

Major-3 (Core) M3
Mandatory

DSC-3

2-T+2-P

2+2=4
Total-12

Major Electives (Choose any
one from pool of courses)

Minor (Choose any one from
pool of courses)

It is from different
discipline of the same

GE/OE (Generic / Open
Elective)

(Choose any one from pool of
courses) It should be chosen
compulsorily from the faculty
other than that of

GE/OE-1
T- HDC00231001T

Theories and Principles of
Management and
'Administration

VSC- (Vocational Skill Courses)
(Choose any one from pool of
courses)

SEC-

(Skill Enhancement Courses)
(choose any one from pool of
courses)

SEC-1
T- HEC00231021T
P- HEC00231281P

Public Relations and Skill
Development

1-T+1-P

AEC (Ability Enhancement
Courses)
(Common for all faculty)

AEC-1

English

VEC (Value Education Courses)
(Common for all faculty)

IKS (Indian Knowledge
System) Courses (Common
for all faculty)

IKS-1

10

OJT (On Job Training)

11

FP (Field Project )

12

CEP (Community
Engagement Project)
(Common for all faculty)

13

CC (Co-curricular Courses)
(Common for all faculty)

CC-1

Health and Wellnesss/ NCC

14

RM (Research Methodology)
Course

15

RP (Research Project )

Total

22




B. A. First Year, (II- Semester)

Sr.
No.

Course Type

Second Semester

Teaching Hrs
/Week)2Theory
&4Pratical

Course Code

Course Name

Credits

Total Credits

Major-4 (Core) M4
Mandatory

DSC-4
T- HAC00231502T
P- HAC00231762P

Indian Administration

2T+2P

2+2=4

Major- 5 (Core) M5
Mandatory

DSC-5

2T+2P

2+2=4

Major-6 (Core) M6
Mandatory

DSC-6

2T+2P

2+2=4

Total -12

Major Electives (Choose any
one from pool of courses)

Minor (Choose any one from
pool of courses)It is from
different discipline of the same

GE/OE (Generic / Open
Elective)

(Choose any one from pool of
courses) It should be chosen
compulsorily from the faculty
other than that of

GE/OE-2:
T- HDC00231502T

Management and
IAdministrative Thinkers

VSC-

(Vocational Skill Courses)
(choose any one from pool of
courses)

VSC-1:
T- HEC00231512T
P- HEC00231772P

Office Administration and
Record Management

SEC- (Skill Enhancement
Courses) (choose any one from
pool of courses)

AEC (Ability Enhancement
Courses)
(Common for all faculty)

AEC-
2%

VEC (Value Education Courses)
(Common for all faculty)

VEC-1

Constitution of India

IKS (Indian Knowledge System)
Courses (Common for all faculty)

10

OJT (On Job Training)

11

FP (Field Project)

12

CEP (Community
Engagement Project)
(Common for all faculty)

13

CC (Co-curricular Courses)
(Common for all faculty)

CC-2

Yoga Education / Sports &
Fitness

14

RM (Research Methodology)
Course

15

RP (Research Project)

Total

22

Exit Option: Award of UG Certificate in 3 Majors with 44 credits and an additional 4 credits of core
NSQF course /

Internship OR continue with Major and Minor
*AEC-2 and AEC-4: Additional English/Hindi/ Marathi/ Pali & Buddhism/ Sanskrit/ Urdu




-: Program Educational Objectives (PEOQOs) :-

To provide students with a comprehensive understanding of the fundamental concepts,
theories, and principles of public administration,

To enable them to analyse and evaluate the functioning of government and public sector
organizations.

To develop students' critical thinking and analytical abilities, allowing them to assess and
address complex administrative challenges, formulate effective policies, and contribute to
informed decision-making processes.

To equip students with practical skills in areas such as e-governance, public relations, office
administration, record management, and database administration, enhancing their
employability and preparedness for diverse roles in the public sector.

To foster an understanding of the constitutional framework, structure, and functioning of the
Indian administrative system, enabling students to comprehend the roles and responsibilities
of various agencies and organizations.

To cultivate leadership qualities, ethical values, and effective communication skills in
students, empowering them to assume leadership positions and drive positive change in
public service.

To encourage students to appreciate the significance of public administration in promoting
good governance, transparency, and accountability, contributing to the overall development
and welfare of society.

To prepare students for successful careers in various domains, including government
agencies, non-governmental organizations, international organizations, and the private

sector, where an understanding of public administration principles is essential.




-: Program Learning Qutcomes of B. A. (Hons.) Public Administration: -

The students who complete three/four years’ undergraduate program in Public Administration
would earn an Honours degree in the discipline. The learning outcomes that a student should be able
to demonstrate on completion of this Hons. Degree-level program would involve academic,

behavioural and social competencies

1. Academic Competence

i. Gain Disciplinary knowledge and methods including data analysis and computer literacy.

ii. Gain the Ability to use skills in specific areas related to the chosen specialization
(Administration, E-governance etc.)

iii. Enhance the Ability to relate and connect concepts with personal experiences and use critical
thinking.

iv. Able to articulate ideas, scientific writing, and authentic reporting, effective presentation
skills.

v. Able to deal with conflicting theories and approaches, learn to withstand ambiguities and

understand the limitations of the discipline.

2. Personal & Behavioural Competence

i. Lead to Self-development and self-regulation skills.

ii. Develop positive attributes such as empathy, compassion, social participation, and
accountability.

iii. Improve conversational competence including communication and effective interaction with
others, listening, speaking, and observational skills.

iv. Enhance Ability to work both independently and in a group and deal effectively with clients

and stakeholders, and learn the art of negotiation.

3. Social Competence

i. Enhance the skill to Collaborate, cooperate, and realize the power of groups and
communities.

ii. Able to Analyse social problems and understand social dynamics.

iii. Imbibe Ethical, social, and ecological responsibility including acknowledging the dignity

and presence of others, awareness of social order, learning of values and social concern

reflected through activation of social participates (e.g. village surveys, visiting old age homes

and spending time with elderly, orphanage community service etc.).




—~

Upon successful completion of the program, the various aspects of the students will be

-: Program - Specific Outcomes (PSQOs): -

improved. These aspects include.

PSO1: Gain deep knowledge of the subject
Demonstrate a broad understanding of public affairs, policy development, policy analysis,
economic analysis, management skills, and organization theory and their applications to public

service.

PSO2- Critical Thinking

Critical thinking is central to the art, practice and process of public Administration. The world
in which public Administration functions is in constant flux. The political, economic, technological,
and social forces are constantly changing and are challenging to the public servants. The study will
enable the students to learn how to face these challenges. It will provide opportunities in the

classroom to practice and sharpen cognitive skills so as to face the challenges.

PSO3- Intellectual Skill

The ability to think, and make decisions will be enhanced. The ability to demonstrate
knowledge and understanding of essential facts, concepts, principles, and theories relating to the
subject areas identified. The ability to apply such knowledge and understanding to the solution of
qualitative and quantitative problems mostly of a familiar nature. Use of ICT in governance, and

communication skill will be enhanced.

PSO4- Communication Skill
Effective communication is key to success it may be the private or public sector. The student
can effectively communicate orally and by writing. This will facilitate him/her to connect the new

people, take on new ideas, and transfer and exchange knowledge.

PSOS- Gain Employable skill
The study will enable the students to enter into civil services like UPSC, state public services,

Police recruitment, Staff Selection Commission, Railway department, and other private sectors also.




B. A. First Year, Semester - I

B. A. First Year, Semester - 1
Major (Core)
Discipline Specific Course
Course Code: HAC00231001T

DSC-1: INTRODUCTION TO PUBLIC ADMINISTRATION
Total Credits: 04 (2-T+2-P), Total Contact Hours: Theory- 30 Hrs, Practical- 60Hrs, Max. Marks: 100

8)(8)(®)(®)(®) @)@

Learning Objectives of the Course:

1) To introduce students about the discipline of Public Administration.

i1) To Understand students, the concept of organization.

ii1) To introduce the forms & types of organisations.

iv) To introduce them about the application of Principles of organisation, so as to work
practically on hierarchy, span of control.

v) To develop & inculcate the analytical thinking and analytical skills by application of
organisation, Principles in real-world context.

Course Outcomes (COs):

1) Students will gain a broad understanding of Public Administration and the
development of the discipline.

i1) Learn about the basics of Organization.

1i1) Understand the roles and functions of line agencies, staff agencies, and auxiliary agencies
in organizational structures.

iv) Apply the principles of hierarchy, span of control, and unity of command to develop
organizational hierarchies and calculate spans of control through practical exercises.

v) Develop critical thinking and analytical skills by evaluating the application of
organizational principles in real-world contexts.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Basic Premises 10 Hrs
a) Meaning, Nature, Scope and Importance of Public
Administration

b) Evolution of Public Administration
c¢) Public and Private Administration

1T Organization 10 Hrs
a) Meaning and Importance of Organization
b) Forms of Organization

c¢) Line, Staff and Auxiliary Agencies

I Principles of Organization 10 Hrs
a) Hierarchy

b) Span of Control

¢) Unity of Command

d) Co-ordination & Communication




Practical/Activity 60 Hrs
Course Code- HAC00231261P

Work for Students
1) | Applied Organizations of Public and Private Administration

2) | Study of Formal and Informal Organizations

3) | Applications of Line, Staff and Auxiliary Agencies

4) | Study of Related Examples of the Organizations

5) | Hierarchy: The study of Hierarchical structure of different departments,
organizations, offices, etc.

6) | Span of Control: Studying different departments, offices, etc.

7) | Unity of Command: Studying different departments, offices, etc.

8) | Co-ordination: The study of the Co-ordination of different departments,
organizations, offices, etc.

9) | Communication: Studying different departments, offices, etc.

Text & Reference Books:

1.

A A R

e e e
A W O = O

15.

16.

17.

18.

19.

ST IR 3 RRETS W (2013), RSRIERI, foreeay qisersm, s,

FAHGR TA. 3TR(2000), TG, A THE ST 3H0+AT, ToT.

qrétet ot &f1. (2018), AT, FSh FHRH, BRI,

TR, RTARH (2019), ARSRITEATE 313, forrm Termem, o,

ardfte, ft. sft. (2020), AR fagia T SRR, Y9I YR, ST,

ST, G (2018), ST ARIRMEA, SAHS Tfoctahr4, oI,

SRE, G (202 1), AFIRIEATS T, AT THIIH, TR,

AN, ST (2017), HEFAT HTIT TG, FSeh THITM, HIETIL.

Mt T, 9. T GEMT S T, (2005) ARIEH fgid ue SIaer, fharemge Y, SaTeeT.

. Taeft, U, ud AREd, TH. 3R, (2020), ARG, TTeHT T=0T STt e, ST,
. wifeE, sft. T, (2021), AFHURTEH, LT Wa TehIIH, ST,

. Toiz, =fels (2018), SARyRTEH % fagid, 3Nfde scisheaT YeheH, 73 faeeft,

. o, TR (2017), ATHIRTTE: T Ter, Tter féet for sterresfl, S,

. Nikalje Seema, 'An Introduction to the Theory of Public Administration,' Excel Academy Publishers,

Aurangabad.

Avasthi A. & Maheshwari S. R. (2020): Public Administration, Lakshmi Narain Agarwal Educational
Publishers, Agra.

Basu, Rumki (2019), ‘Public Administration: Concepts and Theories, Sterling’, New Delhi.

Goel, S. L. (2003): Advanced Public Administration, Deep and Deep Publication, New Delhi.
Sharma, M. P., Sadana, B. L. and Kaur, Harpreet (2010): Public Administration- Theory and Practice,
Kitab Mahal, Allahabad.

Singh, Hoshiar and Sachdeva, Pradeep (2011): Public Administration: Theory and Practice, Pearson
Education India, New Delhi.




B. A. First Year, Semester- 1

Generic
Course for other Faculty Students
Course Code: HDC00231001T
GE- 1: THEORIES AND PRINCIPLES OF MANAGEMENT AND

ADMINISTRATION
Total Credits: 02, (2T), Total Contact Hours: Theory- 30 Hrs, Maximum Marks: 50
Learning Objectives of the Course:
1) To give the knowledge of various Management theories.
ii) To give the knowledge of various Administrative theories.
ii1) To introduce the concept of Management.
iv) To give the knowledge of Principles of Management.
v) To give the knowledge of Principles of Administration.

Course Outcomes (COs):
1) Understand the various Management theories
ii) Understand the various Administrative theories.
ii1) Familiarize with the concept of Management and Administration.
iv) Gain knowledge of principles of Management.
v) Gain knowledge of principles of Administration.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Introduction to Public Administration 10 Hrs

a) Meaning of Public Administration
b) Nature of Public Administration
c) Scope of Public Administration

11 Principals of Management and Administration- I 10 Hrs
a) Hierarchy

b) Span of Control
11 Principals of Management and Administration- 11 10 Hrs
a) Co-ordination
b) Communication

Text & Reference Books:
1. SR 9 fRRErs & (2013), AsksRmense, e afeas, s,

2. TAHER TH. 3T (2000), THSRITEH, STEA THEE 0T ST, qoT.

3. e ol s (2018), ATRIRITE, Sk T, FHICTH.

4. ST, HAR(2013), ARG Teot HATI0T g, fore o wfocterd, iR,

5. YMiwH. . O AT &1 T, (2005) ARIEH fagid Ue saaer, fharemge Yo, SATeEE.
6. el T ud qRE TH. (2020), AHINE, AEHHIR—OT AT YR, ST,




10.

11.

12.

13.

14.

15.

16.

17.

Avasthi, A. & Maheshwari, S. R. 2006. Public Administration. (Hindi & English) Lakshminarain
Aggarwal, Agra.

Bhattacharya, Mohit. 1987. Public Administration- Structure, Process and Behavior. The World Press
Private Ltd.: Calcutta.

Bhattacharya, Mohit. 2007. Public Administration. The World Press Private Ltd.: Calcutta.

Marini, Frank. (Ed) 1971. Toward a New Public Administration. Chandler.

Nigro, Felix A. and Nigro, Loyad G. 1980. Modern Public Administration, Harper and Row: New
York.

Prasad, D. Ravindra, V. S. Prasad and P. Satyanarayan. 2004. Administrative Thinkers (Eds.) Sterling
Publishers: New Delhi.

Pugh, D. S. (Ed). 1985. Organization Theory Selected Readings. Penguin Books: Middlesex,
England.

Puri, K. K. 2006. Elements of Public Administration. Bharat Prakashan: Jalandhar.

Taylor F. W. 1947. Scientific Management. Harper and Row: New York.

Weber, Max. 1969. The Methodology of the Social Sciences. Translated and Edited by Edward A.
Shills and Henry a Finch. The Free Press: New York.

White, L. D. 1968. Introduction to the Study of Public Administration. Eurasia Publishing House:

New Delhi.




B. A. First Year, Semester- I

Skill Enhancement Course
Course Code: HEC00231021T

SEC- 1: PUBLIC RELATIONS AND SKILL DEVELOPMENT
Total Credits: 02, (1T+1P), Total Contact Hours: Theory- 15 Hrs, Practical- 30 Hrs, Maximum Marks: 50

Learning Objectives of the Course:
1) To give the knowledge of concept meaning of Public Relations.
i1) To familiarise the role & importance of Public Relations in Public Administration.
ii1) To introduce them the importance of communication in Public Relations.
iv) To equip with the knowledge of effective communication skills.
v) To give the practical experience of Public Relations writing.

Course Outcomes (COs):
1) Familiarise the concept, meaning of Public Relations.

i1) Understand the role and importance of public relations in Public Administration.

iii) Acquire the knowledge about the importance of communication in Public Relations.
iv) Gain the knowledge of effective communication, public speaking and presentation skill.

v) Gain practical experience of public relations writing.

Module
No.

Topic/Actual Contents of the Syllabus

Contact
Hours

Theory

Fundamentals of Public Relations
a) Meaning, Nature, Scope and Importance of Public Relations
b) Tools and Techniques of Public Relations
c) Public Relations Campaigns, Key Messages and Themes

06 Hrs

11

Public Relations Writing and Communication SKkills
a) Public Relations Writing Styles (News Releases, Pitch Letters,
Articles, etc.)
b) Speech Writing and Public Speaking Skills
¢) Corporate Communication and Media Relations

04 Hrs

111

Skill Development in Public Relations
a) Personality Development and Interpersonal Communication
b) Leadership, Team Building and Presentation Skills
¢) Digital Communication and Social Media Management in Public
Relations

05 Hrs

Practical/Activity
Course Code: HEC00231281P

Work for Students
Activities/ Project/ Field Visits/ Related to Public Relations
and Skill Development.

30 Hrs




Text & Reference Books:
1. R URE o RTET8 WM (2013), ATRSRIEARTE, forreer gfoera, e,
2. IR, S AR, (2016), SHET : T AT SHALH, SHHE Tfocther4, Tor.
3. FAHUI, I (2018), SHETE AT SHRATEH, TorelT Teh1eH, AT
4. @, AT (2017), HATE I T AT (TR, FSeh THITH, HITEI.
5. e, TH. §f1. (2019), FHANE FRIHFI ST STETH AT, HTSAT FhTeH, Hers.
6. T2, 3. 2. (2015), Fqear fererrer amifor A forfe, A feafyi gre, Tor.
7. WTeS, HIRT (2020), Teforea ifear smftr dwrer wifean srewemm, SR dfeeehr, qoi.
8. Sed, fasm (2014), TvTelt apcd STOT ATaTeRTuT hIeTed, 3ok JehTeH, STHITEa.
9. TAR, IFEHAT (2021), AT forshrer 0T Sticarafthen dae, fredt sermem, qor.
10. It T, 9. Td GSMT &t THA. (2005) ARINTE fogia Ud aeR, frdrames JeheH, SATerEe.
11. 3raeft U, ud ARE TH. (2020), TRIE, AEH =0T ST ThTeH, ST,
12. fi, iz (2017), SHETE Td SER, Toe & oo stenrert, S,
13. STHT, THTE (2015), SHETeh: fagia iR =aer, e ufseenyra, 73 fece.
14. Ted, L= (2018), SAfthed fohre 37 H=R HINTA, A Ho, 3.
15. TTHT, STHYRRT (2016), Hifear 3 SteTes, amoft TR, 75 foee.

16.Deepak Nayar, Public Relations and Communication, ABD Publishers.

17.Jethwaney, Jaishri and Sarkar, N. N. (2018), Public Relations: Concepts, Strategies and
Tools, SAGE Publications, New Delhi.

18.Kaul, J. M. (2012), Public Relations in India, NBT Publications, New Delhi.
19.Kumar, Keval J. (2014), Mass Communication in India, Jaico Publishing House, Mumbai.

20.Luthra, H. R. (2010), Public Relations and Communication Management, Alfa
Publications, New Delhi.

21.Robert Lawrence Heath, Handbook of Public Relations (Paperback), SAGE Publications,
22 .Fraser P. Seitel, The Practice of Public Relations, Pearson College

23.Mordecai Lee, Government Public Relations: A Reader (Public Administration and Public

Policy)
24 .Lucas, Stephen (2001) Art of Public Speaking. Tata McGraw Hill: New Delhi




B. A. First Year, (II- Semester)

Sr.
No.

Course Type

Second Semester

Teaching Hrs
/Week)2Theory
&4Pratical

Course Code

Course Name

Credits

Total Credits

Major-4 (Core) M4
Mandatory

DSC-4
T- HAC00231502T
P- HAC00231762P

Indian Administration

2T+2P

2+2=4

Major- 5 (Core) M5
Mandatory

DSC-5

2T+2P

2+2=4

Major-6 (Core) M6
Mandatory

DSC-6

2T+2P

2+2=4

Total -12

Major Electives (Choose any
one from pool of courses)

Minor (Choose any one from
pool of courses) It is from
different discipline of the same

GE/OE (Generic / Open
Elective)

(Choose any one from pool of
courses) It should be chosen
compulsorily from the faculty
other than that of

GE/OE-2:
T- HDC00231502T

Management and
IAdministrative Thinkers

VSC-

(Vocational Skill Courses)
(choose any one from pool of
courses)

VSC-1:
T- HEC00231512T
P- HEC00231772P

Office Administration and
Record Management

SEC- (Skill Enhancement
Courses) (choose any one from
pool of courses)

AEC (Ability Enhancement
Courses)
(Common for all faculty)

AEC-
2%

VEC (Value Education Courses)
(Common for all faculty)

VEC-1

Constitution of India

IKS (Indian Knowledge System)
Courses (Common for all faculty)

10

OJT (On Job Training)

11

FP (Field Project)

12

CEP (Community
Engagement Project)
(Common for all faculty)

13

CC (Co-curricular Courses)
(Common for all faculty)

CC-2

Yoga Education / Sports &
Fitness

14

RM (Research Methodology)
Course

15

RP (Research Project)

Total

22

Exit Option: Award of UG Certificate in 3 Majors with 44 credits and an additional 4 credits of core
NSQF course /

Internship OR continue with Major and Minor
*AEC-2 and AEC-4: Additional English/Hindi/ Marathi/ Pali & Buddhism/ Sanskrit/ Urdu




B. A. First Year., Semester - 11

B. A. First Year, Semester - 11
Major (Core)
Discipline Specific Course
Course Code: HAC00231502T

DSC- 4: INDIAN ADMINISTRATION
Total Credits: 04 (2-T+2-P), Total Contact Hours: Theory- 30 Hrs, Practical- 60Hrs, Max. Marks: 100
Learning Objectives of the Course:
i)  To understand and critically analyse the features of the Indian Administration.
ii)) To gain knowledge of role and functioning of the Union Legislature and Union Judiciary.
iii) To demonstrate knowledge of the structure and functions of the Secretariat, and Prime
Minister's Office (P.M.O.).
iv) To comprehend the roles and responsibilities of constitutional agencies.
v) To analyse case studies related to Judicial Review and Judicial Activism, and develop
informed opinions on these topics based on the theoretical background and practical work.
Course Outcomes (COs):
1)  Understand and critically analyse the features of the Indian Administration.
i1) Gain knowledge of role and functioning of the Union Legislature and Union Judiciary.
ii1) Demonstrate knowledge of the structure and functions of the Secretariat, and Prime Minister's
Office (P.M.O.).
iv) Comprehend the roles and responsibilities of constitutional agencies.
v) Analyse case studies related to Judicial Review and Judicial Activism, and develop informed
opinions on these topics based on the theoretical background and practical work.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Foundations of Indian Administration 10 Hrs

a) Evolution and Features of Indian Administration
b) Union Legislature
¢) Union Executives

11 Judiciary 10 Hrs
a) Union Judiciary

b) Judicial Activism

c) Central Administrative Tribunals

11 Secretariat and Administration 10 Hrs
a) President’s Secretariat

b) Cabinet Secretariat

c) Central Secretariat

d) Prime Minister Office (P.M.O.)

Practical/Activity 60 Hrs
Course Code: HAC00231762P




Work for Students

1) Study of organizations related to Indian Administration

2) Study of Indian Legislature (Loksabha, Rajyasabha)

3) Study of Indian Executives (Prime Minister & Various Magistrate &
Departments)

4) Study of Union Judiciary (Organization, Judiciary Review, Judicial
Activism etc.)

5) Study of President’s Secretariat

6) Study of Cabinet Secretariat

7) Study of Central Secretariat

8) Study of Prime Minister Office (P.M.O.) Communication: Studying
different departments, offices, etc.

Text & Reference Books:
1. S, WIeIg (2018), WA ST, forer g afscrerd, Himee.

2. STYE, TEHERM (2019), TRATT SRITEA ST, e SHSH! Tisctohe, Jo1.

3. e, TR (2017), TRATS TSTAEIT ST IRITE, TS THIRH, THTE.

4. urdtq, st . (2020), AT ; Fgid AT AR, HSh THITH, BT,

. TS, ATY (2018), IR ST : TaAT ST1OT 1, STAHS Ffoctohs=4, 0.

. TN, TH. T, (2016), TR M6 SATIOT ST, ST TisciehR, Sea.

. ¥, AT . (08.¢), TRATS! ITH SATT TSFRRT, fUFeTR FehTeH, AT

8. Tk . (2018), TR T o HfTerATereh Tehiam, feramelad afserrd, .
9. STER, TATTYST ST TR (2008), MY TRTET=IT FOLT, TSHET THIIH, AT,

AN D

Ry

10. 3Taeft T 31aeedt, (2019), TR I, AEHT TRH0T STASATA JhILH, TR,

11. 3RIST, T o, Td M, TS5 (2018), WA J2meH, forg e, 78 foet.

12. 8%, . T, (2017), VR H SRITE{ €T, Tard disciohRi=, ST,

13. g1, TH. ©. (2016), AT TG 7 forehrd, Torehuet Jehre, 7% fowetl.

14. wiear ud wiear (2018), WA 6, HTEaeH T, ST,

15. Areadt, T, (2015), YA I, AEHHTIRIOT SETe TR, ST

16. I, GiZ (2020), TRATT AT, AR TIoATIT STH, ST,

17. Jitendra Wasnik, (2020), Public Administration in India: Aspects and Prospects, Bluerose

Publishers, New Delhi.




18.

19.

20.

21.

22.

23.

24.

25.

Chakrabarty, Bidyut and Chand, Prakash (2016): Indian Administration: Evolution and Practice,
Sage, New Delhi.

Avasthi and Avasthi (2020): Indian Administration, Lakshmi Narayan Agarwal Publication, Agra.
Basu D. D. (2021): Introduction to the Constitution of India, Lexis Nexis, New Delhi.

Arora, R.K. and Goyal, R. (2017), Indian Public Administration: Institutions and Issues, New Age
International Publishers, New Delhi.

Fadia, B.L. and Fadia, Kuldeep (2022), Indian Administration, Sahitya Bhawan Publications,
Agra.

Maheshwari, S.R. (2019), Indian Administration, Orient Blackswan, Hyderabad.

Sharma, M.P. and Sadana, B.L. (2021), Public Administration in Theory and Practice, Kitab
Mahal Publishers, New Delhi.

Jain, R.B. (2018), Public Administration in India: 21st Century Challenges for Good Governance,

Deep and Deep Publications, New Delhi.




B. A. First Year, Semester - I1

Generic
Course for other Subject / Faculty Students
Course Code: HDC00231502T
GE- 2: MANAGEMENT AND ADMINISTRATIVE THINKERS

Total Credits: 02, (2T), Total Contact Hours: Theory- 30 Hrs, Maximum Marks: 50
Learning Objectives of the Course:

1) To give the knowledge about various Administrative and management thinkers.

i1) To familiarize with the theories given by these Administrative and Management Thinkers.

1i1) To introduce the concept of Scientific Management.

iv) To give the knowledge about organisation, theories given by the Thinkers.

v) To give knowledge about of Human Relations Theories given by these thinkers.

Course Outcomes (COs):
1) Gain the knowledge about various Administrative Thinkers.
i1) Familiarize with the theories given by these Administrative Thinkers.
ii1) Understand concept of Scientific Management.
iv) Know the approaches about organization etc. given by the thinkers.
v) Acquire knowledge about the Human Relations Theories.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| F. W. Taylor 10 Hrs

a) Concept of Scientific Management
b) Principles of Scientific Management
c) Objectives of Scientific Management
11 Henri Fayol 10 Hrs
a) General Principles of Management
b) Elements of Management

111 Elton Mayo 10 Hrs
a) The Hawthorne Experiments

b) Human Attitudes and Sentiments
Text & Reference Books:

1. wam RErs, arafeh 9 IR sHTS, (R033) SRIHeA ST e formed, fom g, STimee,
2. TS RIS, (2022), Ak SR fagia S fomm, werrsy afeeehe, qor.

3. FA%g S, (2020), SRITEH fagia ST aw, JWRT FoheH, ST,

4. HIGQTEE, (2019), TR forerRadi= 3iqeT, SHie Jehre, T,

5. SAd fas ER, (2008), SRITEEA for=rraEd, HaesTqL TR, TR

6. W STed, 1. Mfdg I, (2011), Temaeh femmaeft, fafees afsaehsm, 7= foeed,




10.

11.

12.

13.

14.

15.

16.

17.

18.

19

A 9, (0R0), TIEEHT fidsh, RSBA TsciRTd, ST,

i3 FHTET, (302 3), TRITEEHI feideh, 9 Tociierd, ST,

T A FHTE, (2023), SRR Fgid, STt dfoctehsr, SRIT.

a1 T8, (2021), AR o fagia, sear ufsas, 72 foee.

fostaaTe, (2020), AFHYITEH T YaieH foemen, ot ufsererd, 7% feeed.

ST FHR A, (2018), Teie FHEid ST ST, T Afocthy™, TEs,.

Taylor, Frederick W. (1911), The Principles of Scientific Management, Harper & Brothers, New York.
Fayol, Henri (1949), General and Industrial Management, Pitman Publishing, London.
Prasad & Prasad, Satyanarayana, (2022): Administrative Thinkers, Sterling, New Delhi.
Anupama Puri Mahajan (2020), Administrative Thinkers, Sage Publication, New Delhi.

R. N. Singh (2017), Management Thoughts and Thinkers, S. Chand & Co. Ltd., New Delhi.
R. K. Sapru (2013), Administrative Theories and Management Thought, PHI, New Delhi.

. S. R. Maheshwari (2017), Administrative Thinkers, MacMillan, New Delhi.




B. A. First Year, Semester - 11
Vocational Skill Course
Course Code: HEC00231512T

VSC- 1: OFFICE ADMINISTRATION AND RECORD MANAGEMENT
Total Credits: 02, (1T+1P), Total Contact Hours: Theory- 15 Hrs, Practical- 30 Hrs, Maximum Marks: 50

Learning Objectives of the Course:
1) To understand concept of Office & Office Administration.
ii) To give the knowledge about office layout.
iii) To familiarize about the various Office Procedures.
iv) To equip with the skill of Record Management.
v) To equip with the skill and knowledge regarding documentation and office
communication.

Course Outcomes (COs):
1) Able to understand concept of Office & Office Administration.
i1) Gain the knowledge about office layout.
ii1) Understand the various Office Procedures.

iv) Acquire skill of Record Management.
v) Gain the skill and knowledge regarding documentation and office communication.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Office Administration 05 Hrs

a) Meaning, Importance & Functions of Office
b) Departments in an office

¢) Building & Internal layout of the office

d) Office Procedures

11 Record Management 05 Hrs

a) Meaning, Methods & Importance of Office Filing

b) Classification of Documents

c¢) Correspondence (Mailing), Equipment & system of mail
handling, Procedure of outgoing mail

I Office Equipment 05 Hrs

a) Equipment for communication, Office forms, office
stationery, finance related services

b) Office Machines/Equipment, Criteria for selection of

Machines/ Equipment
c) Need for Automation, Advantages of Office Machines/
Equipment, Limitations of Automation

Practical/Activity
Course Code: HEC00231772P




Work for Students
Activities/ Project/ Field Visits/ Related to Office 30 Hrs
Administration and Record Management.

Text & Reference Books:

1. o SEehia, AT W5 (R03R), SATYF HIATE AT, 3T TfocThyH, T,

2. T, T, T, weT, . T (R082). AT HRATCRI ST, FaT TioctohT-, STeta.

3. hier, I TH. ARR, T, S, (R0 0¢) AT ST, T TTocTehaT=, ST

4. 9, AR, (2019), FRATHT T, HSoh THRM, HITETH.

5. Sireft, LS. (2017), FRATH SATETIE & |ie i s, e s, qor.

6. FHUN, TE.THA. (2018), FHTATTH HEAT  HTETIH, SAHS TfocteheT4, oI,

7. <R, WU, (2020), FEATHH A AT, TS Foe10 HER b (oRmiis Jehe,
EINED

8. TRia, 3R, (2016), Y FrATTT T, TRTIT TR, ST,

9. SgE, T (2019), FrAterRiE FEmf § WriEeH, SrEwe qfsashd, o

10. e, T, €. (2018), SHETE HESAT & FHRITTT sHTEATH, et Fehre, qor.

11. WERTSE TS Hfeed SA01 €t 7S5 (2015), FRATAAA SRTE : T I HARI, HaTe.

12. 7, WA (2018), FrREATGE Se€H, Gear =g e 8, 73 foee,

13. i, AREL. (2016), FETET TS T JeieH, LT HaT Ufeciehyd, 3T,

14. ST, sit.3. (2015), SHETAT Teie U A6 STT8R, TehITH s, T,

15. sfiameda, 3T.TE. (2017), SATETT SIS U T JaeH, Hiieed 9o, T

16. AT, TTA. (2014), FHTH Te€ o [HE1, AT TH.T, THoeRrE, SR,

17. 99, T (2018), FETerT TEAT Td 3G e, Tani! ufeeehyrd, 73

18. Ghosh, P.K. (2012), Office Management, Sultan Chand & Sons, New Delhi.

19. Chopra, R.K. (2010), Office Management, Himalaya Publishing House, Mumbai.

20. Jain, S.P. and Khandelwal, N.M. (2018), Office Management and Secretarial Practice, S. Chand &
Company Ltd., New Delhi.

21. Bhatia, R.C. (2015), Business Organization and Office Management, Ane Books Pvt. Ltd., New

Delhi.

—END--
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(Structure and Syllabus of Four Years Multidisciplinary
under Graduate Degree Program in Humanities

with Multiple and Exit option)

Under Graduate Program of Humanities

MAJOR IN PUBLIC ADMINISTRATION

(Subject Code: 42)
Under the Faculty of Humanities

B. A. Second Year
(III & IV - Semester)

Effective from Academic Year: - 2025-2026

(As Per NEP-2020)




AS PER NEP- 2020

Mustrative credit distribution Structure for B.A. (Three / Four Years Honours /Honours with
Research) Degree Programme with Multiple Entry and Exit Options

B.A. Second Year, I11- Semester

Sr. Course Type Third Semester Total
No. Credits
Course Credits
Code
1 Major (Core) DSC-7: Public Personnel Administration- I 2T+2P 4T+4P
Mandatory ] (Theory- HAC42232003T, Practical- HAC42232263P)
(Student will be choosing one DSC-8: Rural Local Self Government 2T+2P
subject as a major out of 3 major | ppaory HAC42232013T, Practical- HAC42232273P)
subjects and one subject as a minor)
2 Major Electives (Choose any one - - -
from pool of courses)
3 Minor (Choose any two from pool | M-1: Local Self Government 2
of courses) It is from different (Theory- HBC42232003T) 4
discipline ofthe same faculty M-2: Financial Administration 2
(Theory- HBC42232013T)
4 GE/OE (Generic / Open Elective)
(Choose any one from pool of GE/OE-3: Good Governance
courses) It should be chosen (Theory- HC42232003T) 2 2
compulsorilyfrom the faculty
other than that of Major
5 VSC ( Vocational Skill Courses) VSC-2: Secretarial Practice
(Choose any one from pool of (Theory- HC42232003T, Practical- HC42232263P) IT+1P
courses) 2
6 SEC (Skill Enhancement Courses)
(Choose any one from pool of | -—-
courses)
7 AEC (Ability Enhancement 2
Courses) (Choose any one from AEC-3: English
pool oflanguage courses) 4
8 VEC (Value Education Courses) VEC-2: Environmental Studies 2
(Common for all faculty)
9 IKS (Indian Knowledge System) | == -
Courses (Common for all faculty)
10 OJT (On Job Training) | ===mn ---
11 FP (Field Project) | =;eemm -
12 CEP (Community Engagement —_— ---
Project) (Common for all 2
faculty)
13 CC (Co-curricular Courses) CC-3 2
(Common for all faculty)
14 RM (Research Methodology) —— -
Course
15 RP (Research Project) | - ---
22

Exit Option : Award of UG Diploma in Major and Minor with 88 credits and an additional 4 credits of core NSQF
course / Internship OR continue with Major and Minor




B.A. Second Year, IV- Semester

Sr. Course Type Fourth Semester Total
No. Credits
Course Credits
Code
1 Major (Core) DSC-9: Public Personnel Administration- II 2T+2P | 4T+4P
Mandatory (Theory- HAC42232504T, Practical- HAC42232764P)
(Student will be choosing one  "Hg¢_10: Urban Local Self Government 2T+2P
subject as a major out of 3major | py o0 HAC42232514T, Practical- HAC42232774P)
subjects and one subject as a minor)

2 Major Electives (Choose any one -— --- -
from pool of courses) -

3 Minor (Choose any two from pool | M-3: Personnel Administration 2
of courses) It is from different (Theory- HBC42232504T) 4
discipline ofthe same faculty M-4: Budgetary Process in India 2

(Theory- HBC42232514T)
4 GE/OE (Generic / Open Elective)
(Choose any one from pool of GE/OE-4: E- Governance
courses) It should be chosen (Theory- HC42232504T) 2 2
compulsorilyfrom the faculty
other than that of Major
5 VSC (Vocational Skill Courses) _— -—--
(Choose any one from pool of
courses)

6 SEC (Skill Enhancement Courses) | SEC-2: Management of Non-Governmental 1T+1P
(Choose any one from pool of Organizations (NGO’s) 1T+1P
courses) (Theory- HC42232504T, Practical- HC42232764P)

7 AEC (Ability Enhancement AEC-4* 2
Courses)(Choose any one from pool
of language courses) 2

8 VEC (Value Education Courses) | === ---
(Common for all faculty)

9 IKS (Indian Knowledge System) -— -

Courses (Common for all faculty)

10 OJT (On Job Training) -— -

11 FP (Field Project ) — —

12 CEP (Community Engagement FP-1 2
Project) (Course Code- HC42232764P)

(Common for all faculty)

13 CC (Co-curricular Courses) CC-4 2 4
(Common for all faculty)

14 RM (Research Methodology) —— -

Course

15 RP (Research Project ) — -—--

22

Exit Option : Award of UG Diploma in Major and Minor with 88 credits and an additional 4 credits of core
NSQF course / Internship OR continue with Major and Minor

*AEC-2 and AEC-4: Hindi/ Marathi/ Pali & Buddhism/ Sanskrit/ Urdu/ Arabic




Courses to be designed for other Discipline / faculty

1) Minor Courses for other Discipline
Mn-1: This is a 2 credit theory course to be designed for other discipline
Mn-2: This is a 2 credit theory course to be designed for other discipline
Mn-3: This is a 2 credit theory course to be designed for other discipline
Mn-4: This is a 2 credit theory course to be designed for other discipline

2) Generic /Open Elective Courses for other faculty
GE/OE-5: This is a 2 credit theory course to be designed for other faculty
GE/OE-6: This is a 2 credit theory course to be designed for other faculty

Detailed Illustration of Courses included in 3 and 4"semester:

1) Major: (Core) subject are mandatory.

DSC-7: This is a 4 credit theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (Core) subject

DSC-8: This is a 4 credit theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (Core) subject

DSC-9: This is a 4 credit theory course OR 2 credit theory and 2 credit practical course
corresponding to Major (Core) subject

DSC-10: This is a 4 credit theory course OR 2 credit theory and 2 credit practical course

corresponding to Major (Core) subject

2) Minor: (Choose any two from pool of courses) It is from different discipline of the same faculty
Mn-1: This is a 2 credit course to be chosen from other discipline of the same faculty
Mn-2: This is a 2 credit course to be chosen from other discipline of the same faculty
Mn-3: This is a 2 credit course to be chosen from other discipline of the same faculty
Mn-4: This is a 2 credit course to be chosen from other discipline of the same faculty

3) Generic / Open Elective (GE/OE): (Needs to be chosen (any one) from pool of courses available
at respective college). These courses should be chosen compulsorily fromfaculty other than that

of Major.

GE/OE -3: This is a 2 credit theory course should be chosen compulsorily from facultyother

than that of Major.

GE/OE -4: This is a 2 credit theory course should be chosen compulsorily from facultyother

than that of Major.

4) VSC (Vocational Skill Courses): Choose any one from pool of courses. These courses should
be based on Hands on Training corresponding to Major (core) subject.
VSC-2: This is a 2 credit theory / practical course based Hands on Training correspondingto
Major (Core) subject.

5) SEC (Skill Enhancement Courses): Choose any one from pool of courses. These courses
needs to be designed to enhance the technical skills of the students in specific area.

SEC-2: This is a 2 credit theory / practical course to enhance the technical skills of thestudents

in specific area.

6) AEC (Ability Enhancement courses): The focus of these courses should be based onlinguistic
and communication skills. It will be common for all the faculty.



AEC-3: English
This is a 2 credit theory course based on linguistic proficiency
AEC- 4: Modern Indian Language MIL-2(Hindi/ Marathi/ Pali & Buddhism/ Sanskrit/Urdu/
Arabic)
This is a 2 credit theory course based on linguistic proficiency. Students will have to chooseone
of the above mentioned language.

7) VEC-2: Environmental Studies

This is a 2 credit theory course. It will be common for all the faculty.

8) FP-1: Field Project: This is a 2 credit course, should be corresponding to Major (Core)
subject

9) CC (Curricular Courses): The courses such as Health and wellness, Yoga education, Sports
and Fitness, Cultural activities, NSS/NCC, Preforming Arts.

CC-3: Cultural Activity / NSS, NCC

This is a 2 credit practical course based on Co-curricular activities. It will be common for all the
faculty

CC-4: Fine/ Applied/ Visual/ Performing Arts

This is a 2 credit practical course based on Co-curricular activities. It will be common for all the
faculty
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Discipline Specific Course

Course Code: HAC42232003T
DSC - 7: PUBLIC PERSONNEL ADMINISTRATION -1
Total Credits: 04 (2-T + 2-P) Total Contact Hours: Theory-30 Hrs, Practical-60 Hrs Max. Marks: 100
Learning Objectives of the Course:
1) To give Conceptual clarity of Public Personnel Administration, its scope and importance.
i1) To understand the Objectives and functions of Personnel in an Administration.
ii1) To familiarize the Civil Services in India.

v) To give the knowledge of All India Services, Central Services and State Services.
v) To understand the concept of recruitment, methods of recruitment, and Recruitment
agencies such as UPSC and MPSC.

Course Outcomes(COs):
1) Conceptual clarity of Public Personnel Administration, its scope and importance.
ii) Able to define the objectives and importance of personnel administration.
ii1) Understand various civil services in India.
iv) Gain the knowledge of recruitment process in India.
v) Able to compete in various civil services by knowing recruitment process.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Introduction 10 Hrs

a) Personnel Administration: Meaning & Nature Scope & Importance
b) Personnel Administration: Scope & Importance
c) Personnel Administration: Objectives and functions

11 Civil Services in India 10 Hrs
a) Civil Services: Meaning, Features & functions
b) All India Services
c¢) Central Services & State Services

111 Recruitment 10 Hrs

a) Recruitment: Meaning & Importance
b) Methods of Recruitment
¢) Recruitment agencies (UPSC, MPSC)

Practical/Activity
Course Code: HAC42232263P

Work for Students 60 Hrs
Activities/ Project/ Field Visits/ Related to Public Personnel
Administration.




Text & Reference Books:

1.

S A o R

e T S e e
N N W kA W N = O

18.

19.

20.

21.

22.
23.

24

AT, JTTARH (2018), ARIRITETE T, T SehmeH, T,

STTUd, TR (2020), FHiTH STEHA, I STheH Tehrer, T,

ardie, ot &l (2019), SRR SRITEA ST, Heeh ThITH, I,

FAHUM, TH. . (2017), TATwRIRITE: Rrgia S0 IR, SrHE ufocishar=4, qol.
TETSH, T, 3. (2016), ARATS THRT Tl SareeT, fore S qfscrsr, s,
STreft, SAeHieRid (2018), TATRITITEH STIUT SHTTH STTEATI, TSI JehTSTH, 13T
ot Sft. =regoT (1982) “sFH=Tt 9 fordiar T, IHET YehieE, Tids.

o, FL ST (R08Y) “FHwar ot JRmem”, fomrm s, e

UTY [T (208 3) “SHHART TTE”, o1 THITH, S,

. G5 FNET (2021) “shifHep T, RSBA Foh1eH, ST,

. oFaeft, U, ud AreEd, #fitm (2017), <ieh TR, STeHY TRIFUT STET YRS, ST

. YT, w. bt wd weET, &t e (2018), Ak YeH : figia vd seRr, e ned, sareree.

. BIfea, st T, (2020), 1o ITEH, HTiecd HaT fectan=o, ST,

. o, TE. T, (2016), TR SRTRE, TSTehwel Jehrer, 7% feee.

. Tz, =ftes (2019), Frie T9meE, THeT TohE, 78 fooed.

. e, AR, F. (2018), TR Areh TaTd Ud g9, forafemmera yermem, amorT,

. Bhayana, S. S. and Singh S (2016): Public Personnel and Financial Administration (4th Edition).

New Academics: Jalandhar

Saxena, A. P. (2010): Training and Development in Government, Indian Institute of Public
Administration: New Delhi

Bhayana, S. S and Singh S (2016): Public Personnel and Financial Administration, New Academics:
Jalandhar.

Rabin, Jack; Vocino, Thomas; Hildreth, W Bartley; and Miller, J Gerald (2008): Handbook of Public
Personnel Administration, Taylor & Francis: United Kingdom.

Second Administrative Reforms Commission (2010): Refurbishing of Personnel Administration -
Scaling New Heights - 10th Report, Government of India: New Delhi.

Stahl, O Glenn (1977): Public Personnel Administration, Oxford and IBH Publishing: New Delhi.
Goel, S. L. and Shalini Rajneesh (2002): Public Personnel Administration, Deep & Deep
Publications: New Delhi.

. S. A. Palekar (2020): Public Personnel Administration, ADB Publishers: Jaipur.
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Course Code: HAC42232013T

DSC - 8: RURAL LOCAL SELF GOVERNMENT IN INDIA
Total Credits: 04 (2-T + 2-P) Total Contact Hours: Theory-30 Hrs, Practical-60 Hrs Max. Marks: 100

Learning Objective of the Course:
1) To give the Knowledge of Rural Local Self Government in Pre and Post-independent India.
ii) To give the Knowledge of the 73" Constitutional Amendment.
1i1) To impart the Knowledge of the Structure and Functions of Panchayat Raj system in
Maharashtra.
iv) To give the Knowledge of Financial Resources of Rural Local Self Government.

Course Outcomes (Cos):
1) Able to explain the Development of Rural Local Self Government in India.
ii) Gain the knowledge of the 73™ Constitutional Amendment.
iii) Understand the Structure and Functions of Panchayat Raj system in Maharashtra.
iv) Gain knowledge of financial resources of Rural Local Self Government.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Evolution of Panchayati Raj 10 Hrs

a) Pre- Independence Panchayati Raj
b) Post- Independence Panchayati Raj
c¢) 73" Constitutional Amendment

I Panchayati Raj System in Maharashtra 10 Hrs
a) Zilla Parishad: Composition & Functions

b) Panchayat Samiti: Composition & Functions

¢) Gram Panchayat & Gram Sabha: Composition & Functions

I Financial Resources of Rural Local Self Government 10 Hrs
a) Local Taxes

b) Government Grants
¢) Self Income Sources

Practical / Activity
Course Code: HAC42232273P

Work for Students
Activities/ Project/ Field Visits Related to Rural Local Self 60 Hrs

Government in India.

Text & Reference Books:
1. %, S S, (2005) “WIRATI TAT(eh TRIEA’, 2 HIRT Sh1e, TR,

2. .2, RREM, SM1E, (2010) WAt TTie Ty weem, fommm g ufearerd, SHimere.




10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

wE. &, RT3, ST, (2014) ‘U=t Tt S0 A0 SRime, forer o qfeard, STee.

AT, TR (2018), TS ST ITHH0T TATieh Torrs ST, e Sehre, AT,

STTUd, TR (2019), HERTSZIATE GRS SAa% T, FSeh TR, HicaTi.

aréte, sft. 5. (2020), TTHTOT €T ST, |TSATY TR, TO1.

FAsholt, 0. . (2017), T TS AT, SHHS Tfoctoh=4, o1,

Y@, TH. . (2016), HERTSIAT ATHUERIA SRIE, (e SToheH!, T,

1 T, (2022), “ARA H AR TR, AR, ff. TH. T, afocterd, S,

fig, wfeiz (2017), vt T we TTior foreRT, e afserReT, S

AT, THFHR (2020), A H =TT TS e, HAraeT afectens, 7% faeet.

TSl TATATERIT (2016), W UTH, TSTehaet FheH, 7 foced.

Maheshwari, S. R. (2018), Local Government in India, Lakshmi Narain Agarwal, Agra.

Singh, Hoshiar (2017), Local Government: India, Britain, France and USA, Kitab Mahal, New Delhi.
Awasthi, A. and Awasthi, Mahesh (2019), Indian Administration, Lakshmi Narain Agarwal, Agra.
Sharma, M. P. and Sadana, B. L. (2020), Public Administration in Theory and Practice, Kitab Mahal,
New Delhi.

Narain, Igbal (1967), Panchayati Raj Administration in India, Asia Publishing House, Bombay.
Mathew, George (Ed.) (2000), Status of Panchayati Raj in the States and Union Territories of India,
Concept Publishing Company, New Delhi.

Jain, R. B. (2005), Public Administration in India: 21st Century Challenges for Good Governance,
Deep & Deep Publications, New Delhi.

Datta, Prabhat (1997), Rural Development and Panchayati Raj, Kanishka Publishers, New Delhi.
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Course Code: HBC42232003T

M- 1: LOCAL SELF GOVERNMENT
Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50

Learning Objective of the Course:
1) To give Knowledge of concept & importance of Local Self Government.
ii) To give Knowledge of 73"& 74"Constitutional Amendment.
1i1) To demonstrate the Structure and Functions of Urban and Rural Local Self Government.
iv) To understand various rural and Urban local bodies.

Course Outcomes (Cos):
1) Understand concept & importance of Local Self Government.
i1) Able to describe the 73rd & 74th Constitutional Amendment.
ii1) Understand the Structure and Functions of Rural and Urban Local Self Government.
iv) Gain Knowledge difference between Organization of Rural & Urban Local Self
Government.
v) Understand various rural and Urban local bodies.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Local Self Government 10 Hrs

a) Meaning & Importance of Local Self Government
b) 73" Constitutional Amendment
c) 74" Constitutional Amendment

I Rural Local Self Government 10 Hrs
a) Zilla Parishad: Composition & Functions

b) Panchayat Samiti: Composition & Functions

c¢) Gram Panchayat & Gram Sabha: Composition & Functions

I Urban Local Self Government 10 Hrs
a) Municipal Corporation: Composition & Functions

b) Municipal Council & Nagar Panchayat: Composition & Functions
¢) Cantonment Board: Composition & Functions

Text & Reference Books:
1. o, S S, (2005) “WIRATT TAT(eh TRIEA’, 2 HIRT Yoh1e, TR,

2. .2, RREm, SH1E, (2010) “WRATI T1ie Ty g, form o ufea, Siimee.
3. wE & RIEE, sATe, (2014) “demrdt Tt S e sRme, form g afsasd, simee.
4. VTR, RTARIA (2018), SRS STOT ATHT Teimfeh Tatrsar &, T e, A,

5. STTUd, THNH (2019), HERTSIIC YETeRTS] ST, H&h YRR, hicaTH.




10.
11.
12.
13.
14.
15.
16.
17.
18.

19.

20.

ardte, st &l (2020), TTHTOT T ITEH, BTEHTY THIeH, 01,

FAshott, 0. . (2017), T TS AT, SHHS Tfoctohr=4, o1,

IRE, TE. 3R, (2016), FERTSIA ATHTETRIA ST, (e STehaHT, qo1.

R T, (2022), “HRA H TR SRTE’, AT, Y. TH. T, Ifoctrd, S,

fiiz, gfteiz (2017), Fomrdt s wE Tty e, T afeerehsT, ST,

FTEE, THFAR (2020), WA H Tt TS SHaT, JAardel qfecisne, T3 face.

o, TATHTERYT (2016), WY TTH, TSThAet Foh1H, 5 faeel.

Maheshwari, S. R. (2018), Local Government in India, Lakshmi Narain Agarwal, Agra.

Singh, Hoshiar (2017), Local Government: India, Britain, France and USA, Kitab Mahal, New Delhi.
Narain, Igbal (1967), Panchayati Raj Administration in India, Asia Publishing House, Bombay.
Mathew, George (Ed.) (2000), Status of Panchayati Raj in the States and Union Territories of India,
Concept Publishing Company, New Delhi.

Datta, Prabhat (1997), Rural Development and Panchayati Raj, Kanishka Publishers, New Delhi.
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Course Code: HBC42232013T

M- 2: FINANCIAL ADMINISTRATION
Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50

Learning Objective of the Course:

1) To gain the knowledge of financial administration its meaning and significance.
i1) To familiarize about the functioning of Ministry of Finance in India.

ii1) To understand Union-state financial relations.

iv) To give knowledge about the various financial policies.

v) To understand account and audit and role and importance of CAG.

Course Outcomes (Cos):

1) Are able to analyse the significance of financial administration in public governance and
economic development.

i1) Can describe the organizational structure, departments, and key functions of India's Ministry
of Finance.

ii1) Are able to Examine the constitutional provisions governing Union-State financial relations in
India.

iv) Identify and categorize different types of financial policies (fiscal, monetary, budgetary).

v) Are able to analyse the constitutional role, powers, and functions of the Comptroller and
Auditor General. (CAG)

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Introduction 10 Hrs
a) Meaning and Significance of Financial Administration
b) Ministry of Finance

¢) Union - State Financial Relation

I Financial Polices 10 Hrs
a) Finance Commission: Composition, Functions and Role
b) Monetary and Fiscal Policies and their Significance

c¢) Role of Finance Minister in Fiscal Policy

I Account and Audit 10 Hrs
a) Concept and importance of Account and Audit

b) Comptroller and Auditor General of India: Role, Importance &
Functions

Text & Reference Books:
1. A, TR (2018), forefer e, forerm Serm, .

2. SIRf, S € (2016), TRATA ATHSIRITEH, STEHE dfscieher=4, T,
3. urdia, =&l §ft. (2019), @St fo o foefter gemes, getia gfserehr, S
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AU, . 3. (2017), WRATH SRITE AT, B Joh1IH, IR,

S, TH. FR. (2020), for SR 07 forter i, o s, fImee,

T, T, bt wd weET, . e (2020), Ak YIeH fagid v seer, Rt v, sareTe.

fée, wa. v, (2017), forfir e, e ufsaenerd, SR,

IETA, AR, HY. (2016), TSI fod ve ol ywmem, wg, =€ Ug s, 78 oo,

Bhayana, S.S. and Singh S (2016): Public Personnel and Financial Administration (4th Edition). New

Academics: Jalandhar

. Frank, Howard A (2006) Public Financial Management (1st Edition). CRC Press, Taylor & Francis

Group: New York
Indian Administrative Reforms Commission (1969) Report on Finance, Accounts and Audit.
Manager of Publications, Government of India, New Delhi

Indian Administrative Reforms Commission (1969) Report on Financial Administration. Manager of
Publications, Government of India, New Delhi

Lall, G S (1979) Public Finance and Financial Administration in India. HPJ Kapoor: New Delhi
Mahajan, Sanjeev Kumar and Mahajan, Anupama Puri (2014) Financial Administration in India. PHI
Learning: New Delhi

Thavaraj, MJK (2001) Financial Administration in India (6th Edition). Sultan Chand: Delhi
Avasthi, A. and Maheshwari, S. R. (2021), Public Administration, Lakshmi Narain Agarwal, Agra.
Sharma, M. P. and Sadana, B. L. (2022), Public Administration in Theory and Practice, Kitab Mahal,
New Delhi.

Nigro, Felix A. and Nigro, Lloyd G. (1989), Modern Public Administration, Harper Collins
Publishers, New York.

Basu, Rumki (2019), Public Administration: Concepts and Theories, Sterling Publishers, New Delhi.
Chakrabarty, Bidyut and Bhattacharya, Mohit (2020), Public Administration: Structure, Process and
Behaviour, Oxford University Press, New Delhi.

Premchand, A. (1993), Public Financial Management, International Monetary Fund, Washington
D.C.

Bhattacharya, Mohit (2018), New Horizons of Public Administration, Jawahar Publishers, New
Delhi.

Jain, R. B. (2005), Public Administration in India: 21st Century Challenges for Good Governance,
Deep & Deep Publications, New Delhi.

Goel, S. L. (2017), Financial Administration and Management, Deep & Deep Publications, New
Delhi.
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Course Code: HC42232003T

GE- 3: GOOD GOVERNANCE
Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50

Learning Objective of the Course:
1) To develop a comprehensive understanding of good governance, its concept and Meaning.
1) To study the Evolution of Good Governance.
1i1) To Understand the difference between Governance and Good Governance.
iv) To analyse the relationship between democratic institutions and governance quality.
v) To study India’s governance initiatives towards Good Governance.

Course Outcomes (Cos):
1) Students can Define and understand the concept of Good governance.
i1) They can analyse the evolution of governance theories and their practical applications in
various contexts.
iii) They can apply principles of good governance to assess administrative practices.
iv) Demonstrate critical thinking about the relationship between democratic institutions and
governance quality.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| Introduction to Good Governance 10 Hrs

a) Concept and Meaning of Good Governance
b) Evolution of Good Governance
¢) Importance of Good Governance

11 Attributes of Good Governance 10 Hrs
a) Features of Good Governance

b) Difference between Governance and Good Governance
¢) Democracy and Good Governance

I1I Good governance initiatives in India 10 Hrs
a) Public Service Guarantee Act

b) Citizen Charter and good governance
c) RTI (Right to Information Act)

Text & Reference Books:
1. STl S &, TR, (2018), YR : HehooHT ST e, Rt SR, qor.
2. i, =@, st (2019), ATHSRIER ST07 GRITEH, HSh T, IR
3. ForeRui, TE. 2. (2020), AT =T SRR ST RITEH, STHS Wfocteh =4, O,
4. e, @ M. (2017), ARG T8 ST TGS T, AT TET0T HENTSg ek foemdis, AT,




11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

HERTSE T (2015), HERTSE TAHHAT Bk HTHIH, 2015, A TS0  TRITHFHT forvT, Hers.
srareeft, TR ud mREd, ST (2017), e TR, AT STIETeT eI, ST,

wrfea, sft. T, (2021), T I, TR Yo UfoethT=d, ST,

T, T, bt wd weET, . U (2018), Ak IIEH : fgid ud sFeer, iR ned, sareEe.

. Tz, gfeeiz (2019), gemem iR Srarte, Taq afsaener, SR
10.

A TR (2005), T 31 AR SRR, 2005, WA THR FHRM T, 73 o,

S. N. Yadav Indu Baghel (2017), Good Governance: Issues, Challenges and Prospects, Edition: 2,
Publisher: Global Vision Publishing House

Kettl, Donald F. (2015), The Transformation of Governance: Public Administration for Twenty-First
Century America, Johns Hopkins University Press, Baltimore.

Denbhardt, Janet V. and Denhardt, Robert B. (2015), The New Public Service: Serving, Not Steering,
Routledge, New York.

Pierre, Jon and Peters, B. Guy (2000), Governance, Politics and the State, Macmillan Press, London.
Dwivedi, O. P. and Mishra, R. B. (2005), Good Governance: Performance, Accountability and Ethics,
GIFT Publishing, New Delhi.

Sharma, M. P. and Sadana, B. L. (2022), Public Administration in Theory and Practice, Kitab Mahal,
New Delhi.

Government of India (2005), The Right to Information Act, 2005, Ministry of Law and Justice, New
Delhi.

Government of India (2009), Citizen's Charter Handbook, Department of Administrative Reforms

and Public Grievances, New Delhi.



https://www.flipkart.com/books/s-n-yadav~contributor/pr?sid=bks
https://www.flipkart.com/books/indu-baghel~contributor/pr?sid=bks
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Course Code: HC42232003T

VSC-2: SECRETARIAL PRACTICE
Total Credits: 02, (1T+1P), Total Contact Hours: Theory- 15 Hrs, Practical- 30 Hrs. Maximum Marks: 50

Learning Objectives of the Course:
1) To understand the concept of Secretary its meaning & Importance.
1) To know the Professional and Personal Qualities of a Secretary.
1i1) To familiarize the Duties and Responsibilities of a Personal Secretary.
iv) To understand the responsibilities of the secretary.

Course Outcomes(COs):
1) Are able to define the meaning and importance of Secretary.
1) Understand the Professional and Personal Qualities of a Secretary.
ii1) Can perform the Duties and Responsibilities of a Personal Secretary effectively in the
profession.
iv) Can effectively perform duties such as organizing meetings, scheduling appointments.
v) Can draft various letters like inquiry letters and understand quotations, tender.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Introduction to Secretarial Practice 04 Hrs

a) Secretary: Meaning & Importance

b) Professional and Personal Qualities of Secretary

c) Duties and Responsibilities of a Personal Secretary

11 Responsibilities of Secretary- 1 07 Hrs

a) Scheduling Appointments; Planning for Travel Arrangements
for Officers on official duty

b) Organizing Meetings - Notice, Agenda, Quorum, Minutes;

Handling of Mail
c) Use of Ready Reckoner, Office Manuals & Emergency
Services
I Responsibilities of Secretary- 11 04 Hrs

a) Enquire Letter
b) Quotation & Order
c) Complaint letter & Adjustment Letter

Practical/Activity
Course Code: HC42232263P

Work for Students
30 Hrs

Activities/ Project/ Field Visits/ Related to Secretarial Practice.




Text & Reference Books:
1) uretd, sft. 3. (2018), FTATCRIA SHTEATI Gl LR, FSH THH, HITEIL.

2) IR, TE. . (2017), Wieta FHridsd, form s Jfsersrd, qor.

3) FAR, T . (2019), AT HaTE ST FHRATHHA TIHTE, SHHE Tfocther4, Tor.

4) Rie, A 2 (2020), AT AT SERER, TR TfocthsT, ST

5) T, €. . (2018), FHRATCE TeEd G Afe wr, A =€ U0 g4, 7% focd.

6) M, AR o, (2017), AT SRR T HATerd SIS, ATfEed o UfecTensT=d, ST,

7) AT, T, TH. (2019), SATSETRI TATER T FRATH TeeH, . 3. TH. T, Jisctard, SR

8) #fiaTEqa, TH. Tat. (2020), BRI 19 T A= ToR, fordTel Hed, SRS,

9) Bist, G. D. (2017) Officer Secretarial Practice. Shorthand House: New Delhi.

10) De Vires, Mary A (1995), Professional Secretary's Handbook: Guide to the Electronic and
Conventional Office (3rd Edition). American Heritage: USA.

11) Debnath, B. K. (2001), A Guide to Secretarial Practice & Office Procedure. New Central Book
Agency: Delhi.

12) France, Sue (2015), The Definitive Personal Assistant & Secretarial Handbook. Kegan Page: Delhi.

13) Kuchhal, M. C. (2008), Secretarial Practice (18th Edition). Vikas Publication: New Delhi.

14) Gupta, C. B. (2018), Office Management and Secretarial Practice, Sultan Chand & Sons, New Delhi.




B. A. Second Year, I'V- Semester

Sr.

No.

Course Type

Fourth Semester

Total
Credits

Course Code

Credits

Major (Core) Mandatory
(Student will be choosing one
subject as a major out of 3 major
subjects and one subject as a
minor)

DSC-9: Public Personnel Administration- I1

(Theory- HAC42232504T, Practical- HAC42232764P)

2T+2P

4T+4P

DSC-10: Urban Local Self Government
(Theory- HAC42232514T, Practical-
HAC42232774P)

2T+2P

Major Electives (Choose any one
from pool of courses)

Minor (Choose any two from
poolof courses) It is from
different discipline ofthe same
faculty

M-3: Personnel Administration
(Theory- HBC42232504T)

M-4: Budgetary Process in India
(Theory- HBC42232514T)

GE/OE (Generic / Open
Elective)(Choose any one from
pool of courses) It should be
chosen compulsorilyfrom the
faculty other than that of Major

GE/OE-4: E- Governance
(Theory- HC42232504T)

VSC (Vocational Skill Courses)
(Choose any one from pool of
courses)

SEC (Skill Enhancement Courses)
(Choose any one from pool of
courses)

SEC-2: Management of Non-Governmental
Organizations (NGO’s)
(Theory- HC42232504T, Practical- HC42232764P)

IT+1P

IT+1P

AEC (Ability Enhancement
Courses)(Choose any one from
pool of language courses)

AEC-4*

VEC (Value Education Courses)
(Common for all faculty)

IKS (Indian Knowledge System)
Courses (Common for all faculty)

10

OJT (On Job Training)

11

FP (Field Project )

12

CEP (Community
EngagementProject)
(Common for all faculty)

FP-1

13

CC (Co-curricular Courses)
(Common for all faculty)

CC+4

14

RM (Research Methodology)
Course

15

RP (Research Project )

22

Exit Option : Award of UG Diploma in Major and Minor with 88 credits and an additional 4 credits of core
NSQF course / Internship OR continue with Major and Minor

*AEC-2 and AEC-4: Hindi/ Marathi/ Pali & Buddhism/ Sanskrit/ Urdu/ Arabic
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Course Code: HAC42232504T

DSC-9: PUBLIC PERSONNEL ADMINISTRATION - 11
Total Credits: 04 (2-T+2-P), Total Contact Hours: Theory- 30 Hrs, Practical- 60 Hrs, Max. Marks: 100
Learning Objectives of the Course:
1) To give the knowledge about the training, its importance.
i1) To familiarize about various training agencies at the union and state level.

1i1) To understand the importance and principles of promotion.

iv) To give the knowledge of retirement benefits in an administration.
v) To understand employer-employee relations.

vi) To know the Administrative Tribunals at the central and state level.

Course Outcomes(COs):
1) Can define the concept of training, its importance.
i1) Understand various training agencies at the union and state level.
ii1) Gain the knowledge of principles of promotion.
iv) Understand retirement benefits in an administration.
v) Gain knowledge of employer-employee relations, right to form Association.
vi) Understand Administrative Tribunals at the central and state level.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Training 10 Hrs

a) Training: Meaning, Importance & Methods of Training

b) Training agencies at the Union level: (Lal Bahadur Shastri National
Academy of Administration, Sardar Vallabhbhai Patel Police Academy)
c) Training agencies at the State level: (YASHADA, Maharashtra Police
Training Academy

I Promotion & Retirement 10 Hrs
a) Promotion: Meaning & Importance

b) Principles of Promotion

c¢) Retirement: Meaning & Benefits of Retirement

I Employer Employees Relations 10 Hrs
a) Right to Form Association & Right to Strike

b) Grievance Redressal Mechanisms in India: Central Vigilance
Commission

¢) Administrative Tribunals in India: Central Administrative Tribunal &
Maharashtra Administrative Tribunal




Practical/Activity
Course Code: HAC42232764P

Work for Students
Activities/ Project/ Field Visits/ Related to Public Personnel
Administration-II. 60 Hrs

Text & Reference Books:

1.
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19.

20.

21.
22.

23.
24.

AT, JTIARH (2018), TR ST, T s afecrerd, ST,

ST, sff. SR, (2017), Fifer TRITEE, SHE oo, o1,

T, =81, sl (2019), ATFRIRITER : RHEid ST FGER, FSeh THRH, HicaT.
FHARulT, o, TA. (2020), FiHE I ATHHET T, HISATH THIIH, AR,
a1ed, Sff. TH. (2018), SRITEEhHT =ATATTEFOT T FHHART Haer, T wermem, qor.
TR I, AT (YASHADA) SfRTeIvT nfeed, A=1aT Serre, o1,

oY, Sft. =regTor (1982) “FHH=r 7 forfia ywme, et YoM, Fids.

o, FL ST (oY) “FHar ot JRmem, T g, e,

. AT T (302 3) “SFHET SRITEA, e JhRH, Fics.

. YT, T, bt Ud weET, &t e (2020), Ak YIEH ;- fgia td seer, e ned, sareee.
. G5 FMET (2021) “shifHeh T, RSBA Foh1eH, ST,

. wifga, st e, (2021), Ak YTEH, WfEeT o ufectehyT=d, STFRT.,

. o, T ©, (2018), i TRITEH, Tefd focierai=4, SRIE.

. e, A &1, (2017), ek SaTd TE shiitie YR, Sfded gfsafRi gree, 78 e,

. oI wen (forferer ), ATt ey Tt Tede e srehTedt wireror an, e,

. R T (farfareg o), TR SearviTs deet TSERT gt STeRTawT STRTeTT qRehT, Setee.

. Bhayana, S. S. and Singh S (2016): Public Personnel and Financial Administration, New Academics:

Jalandhar

Saxena, A. P. (2010): Training and Development in Government, Indian Institute of Public
Administration: New Delhi

Bhayana, S. S and Singh S. (2016): Public Personnel and Financial Administration, New Academics:
Jalandhar.

Stahl, O Glenn (1977): Public Personnel Administration, Oxford and IBH Publishing: New Delhi.
Goel, S. L. and Shalini Rajneesh (2002): Public Personnel Administration, Deep & Deep Publications:
New Delhi.

S. A. Palekar (2020): Public Personnel Administration, ADB Publishers: Jaipur.

Goel, S. L. (2018), Personnel Administration and Management, Deep & Deep Publications, New
Delhi.
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Course Code: HAC42232514T

DSC-10: URBAN LOCAL SELF GOVERNMENT
Total Credits: 04 (2-T+2-P), Total Contact Hours: Theory- 30 Hrs, Practical- 60 Hrs, Max. Marks: 100

Learning Objectives of the Course:
1) To give knowledge of Urbanization its causes and consequences.
1) To understand the Evolution of Urban Local Self- Government.
1i1) To gain the knowledge of 74th Constitutional Amendment Act.
iv) To know various Urban Local Self-Government institutions.
v) To understand the financial resources of Urban Local Self-Government.

Course Outcomes (COs):
i) Can understand Urbanization its causes and consequences.
ii) Gain the knowledge of growth of urbanization and the 74" Constitutional amendment.
iii) Get knowledge of the composition and functioning of various Urban Local Self-Government
institutions.
1v) Gain insights into the financial resources of urban local self-Government.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
Theory
I Introduction to Urban Local Self Government 10 Hrs

a) Urbanization: causes and consequences
b) Evolution of Urban Local Self Government
c¢) 74th Constitutional Amendment Act.

I Urban Local Self Government Institutions 10 Hrs

a) Municipal Corporation: Composition, Powers and Functions

b) Municipal Council & Nagar Panchayat: Composition, Powers and
Functions

c) Cantonment Boards: Composition, Powers and Functions

111 Financial Resources 10 Hrs
(a) Local Taxes

(b) Government Grants
(c) Self Income Sources

Practical/Activity
Course Code: HAC42232774P

Work for Students
Activities/ Project/ Field Visits/ Related to Urban Local Self
Government 60 Hrs




Text & Reference Books:
1. . 3, RIS, sM1E, (2010) “WRATI TTieh Trrsd €, fomrm g ufeared, Himere.

2. wE. & RIEE, sATe, (2014) “Temrdt Tt S A0 SRmes, fore s afeasd, Sfmee.

3. S, WTeTHE (2018), TTIF SIS &, T e, .

4. U, THNE (2019), TRAT TRT TATIe TR HT, ST qfocishr=4, qor.

5. ardie, st sff. (2021), TAT TG SATI0T SRITEF, H8h FehRH, HiceTH.

6. o5, 1. . (2017), VIR I HTI0T TSTohroT, fHUeTqY 37 ST afsersrd, T,

7. IeRTERL, AT (2020), TR TLTE o TATH TEUST GEIT, HTEATY JehIYH, ST,

8. WIS IMHA (2024), HENIS HEFRRUTICTRT SR, JTHehid HE0T & el H=ierer, Hefs.

9. WEWTSZ TMEA (2024), HERIY FRUTICTH, FRA=RIT & el TR AHEH, 1965, Eh G50 F

10. Mifde THATS, “HRATd I T TST GEAT, THedHT JhRH, TieE.

11. 3. SIS, (2005), “RATI T TRIER’, 4 HHRT ST, AT,

12. 31Tier 31, (2022), AR H TR SR, AT, S, T, T, Jfocterd, SR,

13. Tz, Bfteiz (2020), A § e T, oo aeenem, 7% foeet.

14. 1ed, THFHR (2018), TR TRITEA Ta ST M6, TEd Gfocisheid, S

15. 9IRA TR (2024), 7491 Tle GeH AT vd FRT T FemE, TRa TR Yo foamT, 78
faeett,

16. s ¥, Ra § T wemee, Tt afscenr, T8 foee,

17. gfeeiz <o, SRQ § TR SRTE, Ficist 96 ST, S

18. Maheshwari, S. R. (2019), Local Government in India, Lakshmi Narain Agarwal Educational
Publishers, Agra.

19. Singh, Hoshiar (2018), Local Government: India, Britain, France and USA, Kitab Mahal Publishers,

New Delhi.
20.Rao, N. S. (2016), Urban Local Governance in India, Pearson Education, New Delhi.

21. Shah, Pravin (2018), Municipal Governance in India, Sage Publications, New Delhi.
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' Minor
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Course Code: HB(C42232504T
M- 3: PERSONNEL ADMINISTRATION
Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50

Learning Objective of the Course:

1) To give Conceptual clarity of Personnel Administration, its scope and importance.

1) To familiarize the Civil Services in India.

1i1) To understand the concept of recruitment and Training in an administration.

iv) To clear the concept of Promotion and retirement.

Course Outcomes (Cos):
1) Conceptual clarity of Personnel Administration, its scope and importance.
i1) Understand various civil services in India.
ii1) Gain the knowledge of recruitment and training process in India.
iv) Able to compete in various civil services by knowing recruitment process.
v) Gain the knowledge of concept of Promotion and retirement.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
| Introduction to Personnel Administration 10 Hrs

a) Meaning, Nature and Scope of Personnel Administration

b) Importance and Objectives of Personnel Administration

c) Civil Services in India: Structure, Functions and Role in
Administration

I Principles of Personnel Administration - I 10 Hrs

a) Recruitment: Meaning, Methods and Procedures

b) Training: Meaning, Types and Importance of Training

¢) Modern Techniques and Challenges in Recruitment and
Training

I1I Principles of Personnel Administration - II 10 Hrs
a) Promotion: Meaning, Principles and Methods of Promotion
b) Retirement: Meaning, Types and Retirement Benefits

c) Problems and Reforms in Promotion and Retirement System

Text & Reference Books:
1. STt sff. SR, (2017), FHifer TRITEE, STEHE dfoctoher=4, o1,

2. e, =81, 3l (2019), AFYRIER : RHEid ST ST, HSoh THRH, HiceT.
3. Aol o, TA. (2020), FiHE o ATHHET T, ST THITH, AT,
4. FrEE, st TE. (2018), SRR =ATATRRT0 o = Heie, Torrm sehrem, qor.
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23.

HERTSZ IMTEH, IRTET (Y ASHADA) IRTET0T |ifeed, ATeT YehreH, ol

oY, Sft. =regTor (1982) “FHHar 7 forxfia ywme, et YoM, Fids.

o, FL ST (oY) “FHar ot JRmmem, T s, e,

T T (308 3) “FHHART IRIE, FHedHT THRM, i,

i, w. b, ud HeET, &t T, (2020), Ao 996 ; figia td sraer, fhdre aed, e,

Uz FAT (2021) “FHiHep T, RSBA THIIH, S,

wrfea, sff. T, (2021), T I, BT Yo UfoctahT=d, ST,

oI, TH. H1. (2018), ShfHeh ST, el Ufsciehai4, ST,

fiE, 3. &t (2017), Aok TaTd U whifHeh TTeH, STRUe dfseAfyiT greq, =8 faoe.

T GO (ferferer o), e SreTet Sl Tedier ST SrehreHt sRreror aret, wed.

TR TR (Faforer o), TRER SeerTs Toe T gfere sTenteet wfkeror qfaent, detera.

Bhayana, S. S. and Singh S (2016): Public Personnel and Financial Administration, New Academics:
Jalandhar

Saxena, A. P. (2010): Training and Development in Government, Indian Institute of Public
Administration: New Delhi

Bhayana, S. S and Singh S. (2016): Public Personnel and Financial Administration, New Academics:
Jalandhar.

Stahl, O Glenn (1977): Public Personnel Administration, Oxford and IBH Publishing: New Delhi.
Goel, S. L. and Shalini Rajneesh (2002): Public Personnel Administration, Deep & Deep
Publications: New Delhi.

S. A. Palekar (2020): Public Personnel Administration, ADB Publishers: Jaipur.

Goel, S. L. (2018), Personnel Administration and Management, Deep & Deep Publications, New

Delhi.
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Course Code: HBC42232514T
M- 4: BUDGETARY PROCESS IN INDIA

Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50

Learning Objective of the Course:
1) To comprehend the fundamental concept and definition of budget in public administration.
i1) To understand the core principles of budgeting.
ii1) To know the types of budget.
iv) To comprehend the stages, stakeholders, and procedures involved in budget preparation.
v) To comprehend the legislative process of budget approval and authorization and understand
execution process.

Course Outcomes (Cos):

1) Are able to define budget and explain its multifaceted role in public administration and
governance.

i1) Can distinguish between traditional, performance, and zero-base budgeting systems with clear
understanding of their core characteristics.

ii1) Can explain the constitutional and legal framework governing India's budgetary process.

iv) Identify the stages, timeline, and procedures specific to Indian budget preparation,
authorization, and execution.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Budget 10 Hrs

a) Concept of Budget
b) Principles and Budget as an Instrument of Financial Administration,
c¢) Public Policy and Management

11 Types of Budget 10 Hrs
a) Traditional Budgeting
b) Performance Budgeting
c) Zero-Base Budgeting

I Budgetary Process 10 Hrs
a) Budget Preparation
b) Authorization and Execution with special reference to India

Text & Reference Books:
1. SITeE, THRM (2019), WRATAT forefr SRITE, %8s JehTRH, hicaTd.

2. urdia, st & (2020), et fo o STeidened, T9Td Ufeeeh™, STeaT.
3. FARU, TE. T, (2017), AHSRIEATE qe F AT, SAHS FloctheTd, oI,




10.

11.

12.
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14.

15.

16.

17.

T, THRT (2021), ot SRIme SATioT stefeiered Sfsha, fore s afscrem, ST,

fie, efteix (2017), foxfia wemem, Rt aream smatem fFemem, et frafomme, 78 feee.

o), . H1. (2019), WA § ST e, SRUL sefed™, =5 foeedt.

Burkhead, J. (1956) Government Budgeting. Wiley Sons: New York.

Chand, P. (2010). Performance Budgeting (2nd Edition). Allied Publishers: New Delhi.

Frank, Howard A (2006) Public Financial Management (1st Edition). CRC Press, Taylor & Francis
Group: New York

Gupta, B. N. (2006) Indian Federal Finance and Budgetary Policy. Chaitanya Publishing House:
Allahabad

Indian Administrative Reforms Commission (1969) Report on Financial Administration. Manager of
Publications, Government of India, New Delhi

Lall, G. S. (1979), Public Finance and Financial Administration in India. HPJ Kapoor: New Delhi.
Mahajan, Sanjeev Kumar and Puri (2014), Financial Administration in India. PHI Learning: New
Delhi.

Sury, M. M. (1990) Government Budgeting in India. Commonwealth Publishers: New Delhi.
Thavaraj, MJK (2001) Financial Administration in India (6th Edition). Sultan Chand: Delhi

Goel, S. L. (2015), Financial Administration and Management, Deep & Deep Publications, New
Delhi.

Government of India (Annual Publication), Union Budget Documents, Ministry of Finance,

Government of India, New Delhi.
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Course Code: HC42232504T
GE- 4: E- GOVERNANCE
Total Credits: 02 (2T), Total Contact Hours: Theory-30 Hrs, Max. Marks: 50
Learning Objective of the Course:
1) To give knowledge of the foundations of E-Governance, its evolution, and its importance.
i1) To familiarize with various models of E-Governance.
ii1) To introduce the cyber-security concept.
iv) To give knowledge of key initiatives in E-Governance in India like Digital India, UMANG,
Digi Locker.

Course Outcomes (COs):
1) Understand the evolution and importance of E-Governance.
i1) Able to know various models of E-Governance.
ii1) Become aware of the cyber-Security.
iv) Understand key initiatives in E-Governance in India.

Module Topic/Actual Contents of the Syllabus Contact
No. Hours
I Foundations of E-Governance 10 Hrs

a) Meaning, Scope, and Objectives of E-Governance
b) Evolution of E-Governance
c) Importance of E-Governance

I E-Governance Models and Infrastructure 10 Hrs
a) Models of E-Governance: G2G, G2C, G2B, G2E
b) Role of National Informatics Centre (NIC)

c) Introduction to Cyber Security

I Key Initiatives in E-Governance 10 Hrs
a) Digital India
b) UMANG
c) Digi Locker
Text & Reference Books:

1. SR 9 fRRErs & (2013), AsksRmense, e gfsas, s,

2. VTN, TH. TH. (2018), $-XMTEA: HhodHT ST SR, o Sehm, qor.

3. SR, S AR (2019), AR THF HTMT -To8-4, HSoh TehITH, HIeRTIL.

4. idid, =21, sft. (2020), fefSeat sfear snfor §-wmmem, e afsaera4, o,

5. ereRvll, TH. TH. (2017), BTR G&TT: Terde ST HTeeH, HedT AfoctfiiT gred, qor.
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22.

I, T, S (2021), 3-89 : THgid o SRR, Ik 3TeheHT Th1e, or.

TS AU, 3Tee-4: HehedHT ST SAIER”, FSoh THRH, FHITETR.

21, oft. i, - AT At A, e SR, SR,

fée, 3. %. (2020), 37194 vd fefSeet wemmem, Taq gfscrerer4, ST,

T, o1, 9. (2018), T SENfishT 3R 31ae, fqafommer Sehmm, Jrore.

Toam, . €. (2021), TSR GLET T -6, T Afocteh4, 75 fae.

Bhatnagar, Subhash (2004), E-Government: From Vision to Implementation - A Practical Guide with
Case Studies, Sage Publications, New Delhi.

Misra, D. C. (2018), Fundamentals of E-Government: Theory and Practice, PHI Learning Pvt. Ltd.,
New Delhi.

West, Darrell M. (2005), Digital Government: Technology and Public Sector Performance, Princeton
University Press, Princeton.

Pankaj Sharma, E-Governance: The New Age Governance; Publisher: APH Publishing

Kumar, Saurabh; E-Governance and ICT in Governance; Publisher: Lakshmi Narain Agarwal
Publications, Agra.

Rekha Srivastava & S. K. Sharma; E- Governance in India: Perspectives, Issues and Case Studies;
Publisher: New Century Publications

Harsh V. Verma; E- Governance: Concepts, Methodologies, Tools, and Applications
Publisher: IGI Global

Sunil K. Muttoo & Arvind Kumar (Eds.) (2020), E-Governance in India: Interlocking Policies and
Programs, Springer

V. M. Rao (2018), E-Governance in India: Concepts, Initiatives and Issues — Regal Publications
Government of India, National e-Governance Plan (NeGP) and Digital India Programme official

documents
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SEC-2: MANAGEMENT OF NON- GOVERNMENTAL ORGANIZATIONS

(NGOs)

Total Credits: 02, (1T+1P), Total Contact Hours: Theory- 15 Hrs, Practical- 30 Hrs. Maximum Marks: 50

Learning Objectives of the Course:
1) To provide students with an understanding of the role and functions of NGOs in social
development.

1) To equip students with the necessary skills to manage NGOs efficiently.

ii1) To introduce the legal, financial, and operational aspects of NGOs management.

iv) To develop critical thinking about the challenges and ethical issues faced by NGOs in
diverse social contexts.
v) To encourage students to engage with real-world NGOs practices through case studies,
fieldwork, or project-based learning.

Course Outcomes(COs):

1) Understand what NGOs are and how they help in the development of society.

i1) Identify different types of NGOs and their areas of work.
ii1) Learn how NGOs are managed, including their structure, leadership and planning.
iv) Know the basic laws and rules that NGOs in India must follow.

v) Gain basic skills in financial management and fundraising used in NGOs work.

Module
No.

Topic/Actual Contents of the Syllabus

Contact
Hours

I

Introduction to NGOs and Their Role in Development
a) Meaning and Characteristics of NGOs
b) Role of NGOs
¢) NGOs in India and World

05 Hrs

I

Governance and Management of NGOs
a) Organizational Structure and Governance of NGOs
b) Leadership and Human Resource Management in NGOs
c) Ethics and Accountability in NGOs Management

05 Hrs

I

Financial and Legal Aspects of NGOs Management
a) Legal Framework for NGOs in India: Societies Registration
Act, Trusts Act, Companies Act (Section 8)
b) Fundraising and Resource Mobilization Strategies
¢) Financial Management, Budgeting, and Reporting in NGOs

05 Hrs

Practical/Activity
Course Code: HC42232764P

Work for Students

Activities/ Project/ Field Visits/ Related to Management of NGOs.

30 Hrs




Text & Reference Books:
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24.

aréte, ft. s (2018), TRIGE T ; WU, T SATOT ST, T e, qor.

f37e, T8 TH. (2019), SRTEEH ST ST AT forehm, SRS afscrenerd, o,

STEE, AR, L. (2020), THOE] GEI YA o SAEETIH, YR Tiseiohyd, STeaTT.
FAHT, W, . (2017), BTHISTR T STEATI, FSH THITM, HITeT.

IR, . TR, (2021), TS e ; fagia onfr s, gfie srhed, o,

féie, TR, 1. (2018), BRI €ST (NGOs) : TRV T g, el TioctohiTd, SR,
IMT, TE. 3. (2019), TRIGET TSAT T JaieH, NI scAehed ™, 73 fdoedl.

TTHT, TH. T, (2017), WHTISTR TS T T STRTre, |ifeed W, ST,

firsm, 3T, €T (2020), TSR YeieH 3R AT foehmd, stedifdes gfsas, =3 foeed.

. 3w, . T (2018), TR-EEHRT TS SRITEH, o Ta i, T afsctenerd, 75 foeet.
. SITOfY, ST O Toell Beret o foaq aefehm) arareror (e7emee fard)’, sfetedt Stam Jeash sfean, 7% foce.

. Nikalje Seema, 'Voluntary Agencies and Rural Development;' Astral International Publication, New

Delhi.

Snehlata Chandra, (2001), Non-Governmental Organisations: Structure, Policies and Practices,
Kanishka Publishers.

S. Sankaran & G. Rodrigues, (2011), Handbook for NGOs, Manas Publications.

David Lewis & Nazneen Kanji, Non-Governmental Organizations and Development, Vol. 1, st
Edition, Routledge, 2009.

Rajesh Tandon, Voluntary Action, Civil Society and the State, Vol. 1, 1st Edition, PRIA, 1991.

N. Dhillon, NGO Management: Issues, Challenges and Remedies, Vol. 1, 1st Edition, Centrum Press,
2017.

M. Kandasami, Governance and Financial Management in Non-Profit Organizations, Vol. 1, Ist
Edition, Caritas India, 2005.

Bava, N (Ed.) (1997) Non-Government Organisations in Development: Theory and Practice.
Kanishka Publishers: New Delhi

Chandra, Suresh (2015) Non-Government Organisations. Rawat: Jaipur

Dantwala, M L; Sethi, Harsh and Pravin Visaria (Eds.) (1998) Social Change Through Voluntary
Action. Sage Publications: New Delhi

Gangrade, K. D. and Jain S (1995) NGOs: Retrospect and Prospect. Friedrich Ebert Stiftung: New
Delhi

Government of India (2007) Report of the Steering Committee on Voluntary Sector for the Eleventh
Five-Year Plan. Planning Commission: New Delhi

Handy, C (1990) Understanding Voluntary Organizations - How to make them Function Effectively.

Penguin Books: London.




DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY,

CHHATRAPATI SAMBHAJINAGAR
NEP- 2020
Faculty of Humanities
B.A. Second Year Syllabus (Effective from 2025-26)
Semester-1V
Course Code: - HC42232764P

Subject: Public Administration Specification Type of Paper: Field Project

Credits: 2

A field project in Public Administration is expected to connect classroom theory with real-

world governance. It should demonstrate students’ ability to observe, analyse, and suggest

improvements in public systems especially at the grassroots level.
Course Objectives

1.

To develop a practical understanding of administration

Enable students to understand the functioning of administrative institutions in real-life
settings beyond theoretical knowledge of Public Administration.

To bridge theory and practice

Help students apply key administrative concepts such as governance, decentralization,
accountability, and public service delivery in field situations.

enhance research and analytical skills

Train students in data collection methods such as surveys, interviews, observation, and
documentation, and develop their ability to analyse administrative processes critically.
understand local governance systems

Familiarize students with the functioning of institutions like Gram Panchayats,
municipalities, and district administration.

To build problem-solving and decision-making abilities

Encourage students to identify administrative issues and suggest practical, evidence-based
solutions.

To encourage community engagement and social responsibility

Sensitize students to local issues and motivate them to contribute to community
development.

To prepare students for administrative careers

Equip students with field-level exposure and practical insights necessary for careers in civil
services, NGOs, and public sector organizations.

Course Outcomes (COSs)

After completion of the field project, students will be able to:

1. Demonstrate practical understanding of administrative structures and processes in the
field of Public Administration.

2. Apply theoretical concepts (governance, decentralization, accountability) to real-life
administrative situations.

3. Design and conduct field-based research using appropriate tools such as interviews,
surveys, and observation.

4. Analyse data and critically evaluate the implementation of public policies and



programmes.
5. Identify administrative problems and propose feasible, evidence-based solutions.
6. Exhibit effective communication, report writing, and presentation skills.

Recommended Areas for Field Projects
e Public Personnel Administration
e Rural Local Self Governance
e Urban Local Self Governance
e Good Governance
e E- Administration
e Secretarial Practice
e Management of NGO’s

Note: These are only guideline areas for the field project. Students can carry out project work
in areas other than the above areas, according to the syllabus of Public Administration

Course Content

Unit 1: Project Planning
o Selection of topic/area of study
e Formulation of objectives

Unit 2: Fieldwork
o Data collection (Primary & Secondary)
e Interviews, surveys, observation
o Field diary maintenance

Unit 3: Data Analysis
o Data classification and tabulation
e Use of charts/graphs
o Interpretation of findings

Unit 4: Report Writing
e Structure of report -Introduction, reason for choosing area of study, objectives etc.
e Writing findings and suggestions
e Referencing and documentation

Unit 5: Presentation & Viva
e Preparation of presentation
e Viva voce examination



Framework for Field Project Presentation

1) Field Project Title

2) Table of Contents (List of Tables / List of Graphs / Maps / Abbreviations)

3) Introduction - The problem selected for the field project / Problem Statement, Scope and
Limitations

4) Review of Literature (regarding the study subject's problem)

5) Objectives of the Field Project Study

6) Tools for Data Collection

7) Conclusions and Recommendations / Remedial Measures

8) Bibliography / References

9) Appendices (as required)

10) Photographs / Maps / Abbreviations

Note-

* Field Project Title: The title of the field project should be apt, comprehensive, and self-
explanatory.

* Introduction: Provide a brief overview of the field project study subject you have selected. Explain
clearly why you felt it was necessary to undertake a ‘Field Project’ on this particular topic. State the
significance, scope, and limitations of the Field Project Study from your perspective.

* Objectives: Clearly articulate the perspective from which the field project is being undertaken, as
well as its specific purpose.

* Research Methodology: Document the specific methods adopted for the field project, the
conceptual or theoretical framework employed, and the sampling technique used. For primary data
collection, specify which tools were utilized such as interview schedules, questionnaires, field visits,
group discussions, or observations (as deemed necessary).

—END --



